BOARD OF TRUSTEES
McHENRY COUNTY COLLEGE DISTRICT #528
Thursday, February 27, 2020
Regular Board Meeting
6:00 p.m.

Board Room
8900 U.S. Highway 14
Crystal Lake, IL 60012
AGENDA

1. CALL TO ORDER
2. ROLL CALL
3. PLEDGE OF ALLEGIANCE
4. COLLEGE MISSION STATEMENT
5. ACCEPTANCE OF AGENDA
6. ACCEPTANCE OF MINUTES: Regular Board Meeting, January 23, 2020
7. OPEN FOR RECOGNITION OF VISITORS AND PRESENTATIONS
Three (3) minutes per person or less.
8. PRESIDENT’S REPORT: Dr. Clinton Gabbard
9. PRESENTATIONS
Center for Agrarian Learning/Entrepreneurial Agriculture Degree Program Update: Ms. Sheri Doyel,
Director of Center for Agrarian Learning
10. RECOGNITION OF ICCTA OUTSTANDING FACULTY OF THE YEAR
11. COMMUNICATIONS
A. Faculty Report: Ms. Sarah Sullivan and Ms. Elaine Whalen
B. Adjunct Faculty Report: Ms. Karen Shuman
C. Staff Council Report: Ms. Tawnja Trimble
D. Student Trustee Report: Mr. Andres Rendon
E. Attorney Report
12. APPROVAL OF CONSENT AGENDA
For Approval
A. Executive Summary and Financial Statements
1. Executive Summary, Board Report #20-16
2. Treasurer’s Report, Board Report #20-17
3. Ratification for Accounts Payable Check Register, Board Report #20-18
B. 2020 ICCTA Outstanding Full-time Faculty Member Award, Board Report #20-19
C. Addendum to Joint Educational Agreement Gateway Technical College, Board Report #20-20
D. Request to Approve Compressed College Work Schedule for Summer 2020, Board Report #20-21
E. Request to Approve/Implement/Lease/Purchase/Renew/Replace/Upgrade
1. Carpet Replacement in Classrooms A345, A361, A363, Board Report #20-22
2. Library Furniture, Board Report #20-23
3. New Furniture in Classrooms A345, A361, A363, Board Report #20-24

4. Cascade Content Management System License, Board Report #20-25
5. Commvault Backup Annual Support Agreement, Board Report #20-26
6. Landscape Maintenance Services Contract, Board Report #20-27
7. Microsoft Premier Support Services, Board Report #20-28
8. Parking Lot C Reconstruction, Board Report #20-29
9. Web Migration Contractor, Board Report #20-30
F. Personnel
1. Request for Retirement, Board Report #20-31
13. ACTION ON ITEMS REMOVED FROM CONSENT AGENDA
14. FY 2021 TUITION APPROVAL, Board Report #20-32
15. APPROVAL OF FACULTY FOR TENURE APPOINTMENT IN 2020-2021, Board Report #20-33
16. BOARD POLICY MANUAL
A. 2.1.1 Investments, Second Reading and Approval, Board Report #20-34
B. 2.15 Reimbursement of Travel, Meal and Lodging Expenses; Exhibit A-Permissible Travel Expenses,
Second Reading and Approval, Board Report #20-35
C. 3.1.2.1 Equal Opportunity and Non-Discrimination, Second Reading and Approval, Board Report #20-36
D. 6.2.3 Discrimination, Harassment and/or Anti-Violence, Second Reading and Approval, Bd Rpt #20-37
E. 6.1.3 Drug Free Schools and Communities Act Policy, Second Reading and Approval, Board Report #20-38
F. 6.1.4 Drug and Alcohol-Free Workplace, Second Reading and Approval, Board Report #20-39
G. 6.1.5 Smoke and Tobacco-Free Campus, Second Reading and Approval, Board Report #20-40
17. FOR INFORMATION
A. New Employees
B. Employee Resignations and Retirement Notifications
C. February Committee Meeting Summary
D. Friends of McHenry County College Foundation Update
E. Office of Marketing and Public Relations Update
F. Office of Resource Development Update
G. Sustainability Center Update
18. FUTURE AGENDA ITEMS/SUMMARY COMMENTS BY BOARD MEMBERS
19. CLOSED SESSION
A. 120/2(c), Exception #21, Review of Closed Session Minutes
B. Other matters as pertain to the exceptions of the Open Meetings Act
20. ACCEPTANCE OF CLOSED SESSION MINUTES: Regular Board Meeting of January 23, 2020
21. ADJOURNMENT

Michael Smith
Chair

McHenry County College

Information Report
February 27, 2020
Student Trustee Report

Tuition Talks
In preparation for the potential tuition increase discussions, in February Student Trustee Rendon
assisted in scheduling 6 sessions with student organizations. Also offered were open discussion times for
interested students. In addition, a survey was distributed to the students to collect feedback on how a
tuition increase would affect their success at MCC. Students had many great questions and openly
shared their comments and feedback.
Student Involvement Fair
On Wednesday, February 5, MCC hosted the Student Involvement Fair. This event provided the students
with multiple opportunities to get involved at MCC. Over 30 student organizations shared information
about their meeting times and events. Participating departments included Career Services, Student
Veteran Resources, Scholarships, and the Tartan.
Black History Month Celebration-Soul Food Cuisine
On Tuesday, February 11, MCC catered an event in celebration of Black History Month. Students
experienced a variety of traditional African American cuisine, while learning interesting facts about each
food.
Valentine’s Day Event
On Thursday, February 13, MCC students celebrated Valentine’s Day in the Commons area. Students
were able to socialize and participate in multiple activities such as caricatures, crafts and games during
the event.
QPR Suicide Prevention Training
On Tuesday, February 18, students were invited to participate in a QPR (suicide prevention) Training
facilitated by MCC’s Director of Crisis Intervention and Prevention. During the training, students learned
multiple ways to react to situations that might involve someone experiencing suicidal thoughts.
Community resource information was shared, including knowing the hotlines available in case one needs
to reach out for help or assistance.
Hair and Identity in the Black Culture- Panel
On Wednesday, February 24, MCC continued its Black History Month programs and held the Hair and
Identity in the Black Culture Panel. Students had the opportunity to learn more about the expressions of
beauty though hairstyles in black culture.

McHenry County College

Board Report #20-16
February 27, 2020
Executive Summary

Information
Attached is the Executive Summary of financial information with year-to-date results for FY 2020
through the month of January.
Recommendation
It is recommended that the Board of Trustees accepts the Executive Summary as presented.
Clinton E. Gabbard
President

Executive Summary
Fiscal Year 2020 is currently 58.6% complete with the year-to-date results ending January 31, 2020 being
reported. In the Operating Funds, total revenue is 45.7% of budget, as compared with 46.1% at the same
time last year. Total expenditures are 38.6% of budget, as compared with 36.7% of budget at the same
time last year. The Operating Funds include both the Education Fund and the Operations and
Maintenance Fund, and together comprise most of the instruction and instructional support activities of
the College. The following items relate to the Operating Funds (Fund 01 and Fund 02) as a whole:
Revenue
• Local governmental is 58.6% of budget and up $132,583 (0.9%) from last year at this time. FY20
revenue is $15,684,236 vs. FY19 revenue of $15,551,653. For FY20, this revenue is derived from
50% of the 2018 tax levy (as approved by the Board in November 2018) and 50% of the 2019 tax
levy (as approved by the Board in November 2019).
•

State government is 55.7% of budget and up $40,954 (2.2%) from last year at this time. FY20
revenue is $1,886,729 vs. FY19 revenue of $1,845,775.

•

Federal government is 0.0% of budget and even $0 (0.0%) from last year at this time. FY20
revenue is $0 vs. FY19 revenue of $0.

•

Student tuition and fees is 70.3% of budget and down $41,985 (-0.4%) from last year at this
time. FY20 revenue is $9,411,787 vs. FY19 revenue of $9,453,773.

•

Sales and service fee is 63.5% of budget and down $9,991 (-7.8%) from last year at this time.
FY20 revenue is $118,296 vs. FY19 revenue of $128,287. Activity in this area is comprised
primarily from the Kids and College, Fitness Center, Horticulture Sales, and Sweet Scots.

•

Facilities is 127.7% of budget and up $3077 (27.7%) from last year at this time. FY20 revenue is
$14,177 vs. FY19 revenue of $11,100. Revenue in this category is comprised of the leasing of
the land owned by the College to the radio station and as farmland.

•

Investment is 101.0% of budget and down $19,666 (-4.9%) from last year at this time. FY20
revenue is $385,566 vs. FY19 revenue of $405,232. Investment performance is attributable to
the change in investment policy and strategy, which seeks to increase duration (maturity) of the
overall portfolio in order to earn a higher return, but is still subject to market fluctuations due to
economic volatility each month. Please remember that past performance may not be indicative
of future results. Different types of investments involve varying degrees of risk, and there can
be no assurance that the future performance of any specific investment, investment strategy,
policy, or portfolio will be profitable and may in fact incur losses. Gains and losses are
unrealized (i.e. an accounting entry only) until that asset or investment is sold and becomes a
realized gain or loss (i.e. an actual gain or loss).

•

Nongovernmental gifts, scholarships, grants & bequests is 490.4% of budget and up $8,613
(54.1%) from last year at this time. FY20 revenue is $24,521 vs. FY19 revenue of $15,909.
Activity is due to contributions from the Foundation for faculty requested needs (travel,
software, etc.).

•

Other is 14.2% of budget and down $46,544 (-1.4%) from last year at this time. FY20 revenue is
$3,308,439 vs. FY19 revenue of 3,354,983. The main items in this category consists largely of
Employee Health Insurance Contributions, which account for $3,212,065, Retiree Health
contributions, which account for $4,020, Other Misc. Income, which account for $40,366, with
the remaining balance being made up of smaller accounts such as NSF charges, assorted fines,
1

fees, and miscellaneous income all of which total $51,988. The large variance to budget is the
result of the “On-Behalf Payment” for the employer’s pension contribution for employees made
by the State. For FY19 that “On-Behalf Payment” was $16,340,188.
Expenditures
• Salaries expenditures are 54.0% of budget and up $169,970 (1.2%) from last year at this time.
FY20 expenditures are $14,218,828 vs. FY19 expenditures of $14,048,858.
•

Employee benefit expenditures are 17.9% of budget and down $500,923 (-9.2%) from last year
at this time. FY20 expenditures are $4,968,569 vs. FY19 expenditures of $5,469,492. This line
item is dependent on the health experience or the use of benefits by the employee group and
their own independent choice of coverage. Therefore, it will always be difficult to budget in
advance to any degree of certainty and will experience good years and bad years as a result.
This account group will always be significantly below budget until year-end adjustments are
made for SURS contributions paid by the State on behalf of the employees. The amount
expensed for SURS contributions are about $14-17 million annually depending on the actuarial
tables maintained by the State. However, this expense is offset by an equal amount in “other
revenue” and therefore has no effect on the operating performance of the College.

•

Contractual services expenditures are 53.5% of budget and down $6,199 (-0.3%) from last year
at this time. FY20 expenditures are $1,951,162 vs. FY19 expenditures of $1,957,361. The
account includes contractual services for custodial services, legal services, construction
management, roads and grounds, and architectural type services.

•

Materials and supplies expenditures are 75.1% of budget and up $619,993 (49.9%) from last
year at this time. FY20 expenditures are $1,861,464 vs. FY19 expenditures of $1,241,471.

•

Travel and meeting expenditures are 34.3% of budget and down $29,942(-15.2%) from last year
at this time. FY20 expenditures are $167,672 vs. FY19 expenditures of $197,614.

•

Fixed charges expenditures are 76.2% of budget and up $253,554 (21.8%) from last year at this
time. FY20 expenditures are $1,415,706 vs. FY19 expenditures of $1,162,151. Included in this
category are bond principal, interest payments, lease payments, and general insurance.

•

Utilities expenditures are 44.1% of budget and up $33,363 (7.1%) from last year at this time.
FY20 expenditures are $504,408 vs. FY19 expenditures of $471,045.

•

Capital Outlay expenditures are 26.2% of budget and up $1,229,982 (2,141.4%) from last year at
this time. FY20 expenditures are $1,172,544 vs. FY19 expenditures of ($57,438). Please be
aware that large projects started in one fiscal year may cross into a new fiscal year and will
therefore have an impact on two fiscal years (i.e. one year under budget and the next over
budget).

•

Other expenditures are 53.2% of budget and up $18,447 (4.0%) from last year at this time. FY20
expenditures are $482,068 vs. FY19 expenditures of $463,621. The main category of expenses
includes tuition waivers, tuition related refunds, and miscellaneous expense.

•

Contingency expenditures are 0.0% of budget and even $0 (0.0%) from last year at this time.
FY20 expenditures are $0 vs. FY19 expenditures of $0.

Clinton E. Gabbard
President
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All Funds Statement of Net Position (Balance Sheet)
January 31, 2020
All Funds
Assets
Cash
Investments
Receivables
Accrued Revenue
Interfund Receivables
Inventory
Prepaid Expenditures & Deferred Charges
Fixed Assets
Other Assets

01

02

Education Fund

Operations &
Maintenance
Fund

03

04

Operations &
Bond & Interest
Maintenance
Fund
(Restricted) Fund

05

06

07

08

Auxilliary
Entrerprises
Fund

Restricted
Purposes Fund

Working Cash
Fund

General Fixed
Asset Fund

09

10

General Long- Trust & Agency
Debt Fund
Fund

11

12

17

Audit Fund

Liability
Protection &
Settlement Fund

OPEB Fund

1,178,209
39,842,798
35,356,709
130,698
9,265,828
381,353
1,972,993
68,821,093
46,191

21,031,347
30,369,224
61,928
541,141
817,972
-

1,011,363
3,025,462
4,130
8,679,462
40,040
-

12,835,640
49,079
216,096
-

124,246.58
-

38,434
219,929
381,353
8,616
-

99,475
441,139
(174,705)
1,625
-

103,928
2,903,944
8,479
(8,282)
-

68,821,093
-

44,698
46,191

405,361
8,282
-

45,198
75,000
-

2,060,503
1,407,450
7,082
91,856
-

400,000
752,090
-

156,995,873

52,821,613

12,760,457

13,100,815

124,247

648,332

367,534

3,008,070

68,821,093

90,888

413,643

120,199

3,566,891

1,152,090

Liabilities
Payroll Deductions Payable
Accounts Payable
Interfund Payable
Accrued Expense
Deferred Revenue
Fixed Liabilities
Other Liabilities

910,840
813,230
9,265,828
24,503,226
35,489,816
11,468,686
468,088

737,686
795,334
1,077,135
27,548,142
18,513

50,276
2,835,244
-

6,644,512
-

-

99,361
20,237
3,131
18,631

(2,342)
-

-

-

11,468,686
-

(17,301)
430,944

68,750
-

40,818
1,544,181
1,290,157
-

24,503,226
3,744,392
-

Total Liabilities

82,919,713

30,176,810

2,885,520

6,644,512

-

141,360

(2,342)

-

-

11,468,686

413,643

68,750

2,875,156

28,247,618

Designated Fund Balance

74,076,160

22,644,804

9,874,936

6,456,303

124,247

506,973

369,876

3,008,070

68,821,093

(11,377,798)

-

51,449

691,735

(27,095,528)

17,381,233
0
75,277,397
-37,872,478
2,171,325
17,118,684

14,877,321

2,503,912
6,456,303

0

691,735

-27,095,528

0

0

Total Assets

Assigned Fund Balance
33% Unassigned for annual budgeted expenditures
Other Designated Reserves
Capital Improvement/Investment in Capital Assets
Liabilities, Protection, and Settlement
Working Cash/Other Restricted
Remaining Unassigned Balance

7,767,483

7,371,024

0

124,247

68,821,093

506,973

369,876
0

1,750,000
1,258,070

0

-11,468,686
90,888

0

0

51,449
0
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All Funds Statement of Net Position (Balance Sheet)
January 31, 2020
Total Assests =

$ 156,995,873

Total Assests =

Cash
0.8%

Other Assets
0.0%

Fixed Assets
43.9%

FY20 Assets - All Funds
Other Assets
0.0%

Investments
25.4%

Prepaid Expenditures &
Deferred Charges
1.3%

Fixed Assets
42.0%

Receivables
22.5%

Inventory
0.2%

Interfund Receivables
5.9%

Payroll Deductions Payable
1.1%

$ 152,062,885

Accounts Payable
1.0%

Prepaid Expenditures &
Deferred Charges
0.8%
Inventory
0.3%

FY20 Liabilities - All Funds

Deferred
Revenue
42.8%

Total Liabilities =

$

82,919,713

Investments
27.5%

Receivables
22.4%
Interfund Receivables
5.7%

FY19 Liabilities - All Funds

Payroll Deductions
Payable
1.2%
Accounts Payable
Other Liabilities
1.1%
1.0%

Other Liabilities
0.6%
Fixed
Liabilities
13.8%

FY19 Assets - All Funds

Cash
1.2%

Interfund
Payable
11.2%

Fixed
Liabilities
15.2%

Accrued
Expense
29.6%

Deferred
Revenue
40.7%

Total Liabilities =

$

Interfund
Payable
10.8%

Accrued
Expense
30.1%

81,069,297
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All Funds Statement of Activities (Income Statement)
January 31, 2020

01
All Funds

Revenue
Local Governmental Sources
State Governmental Sources
Federal Governmental Sources
Student Tuition & Fees
Sales & Service Fees
Facilities Revenue
Investment Revenue
Nongovernmental Gifts, Scholarships, Grants &
Bequests
Other Revenue
Total Revenue

02

03

Operations &
Education Fund Maintenance
Fund

Operations &
Maintenance
(Restricted) Fund

04

05

06

07

08

09

11

Bond and
Interest

Auxilliary
Entrerprises
Fund

Restricted
Purposes Fund

Working Cash
Fund

General Fixed
Asset Fund

General LongDebt Fund

Audit Fund

12
Liability
Protection &
Settlement
Fund

17
OPEB Fund

16,532,565
2,777,271
2,913,591
10,565,061
2,481,620
38,737
704,427

14,035,817
1,453,232
8,180,745
118,296
14,177
365,193

1,648,419
433,497
1,231,042
20,373

153,130
78,892
242,103

736,342
-

338,040
2,363,324
24,560
-

737,412
2,913,591
-

41,825

-

-

43,580
-

804,748
34,933

-

3,522,091
3,308,439
42,843,803

24,521
3,285,925
27,477,907

22,514
3,355,845

3,250,000
805,242
4,529,368

736,342

2,725,924

247,570
3,898,573

41,825

-

(805,242)
(805,242)

43,580

839,681

-

16,179,649
5,682,512
2,431,011
3,423,996
251,386
498,728
505,935
2,488,729
3,066,584
34,528,529

13,896,907
4,917,192
1,259,816
1,351,622
152,905
1,396,474
128,042
162,462
482,068
23,747,489

321,921
51,376
691,346
509,842
14,768
19,231
376,366
1,010,082
2,994,931

102,023
223,345
84,900
3,103,966
3,514,233

626,400
626,400

999,186
157,660
246,854
1,273,643
26,370
18,508
1,527
(122)
2,723,626

655,492
90,285
50,774
59,257
54,689
41,313
2,584,637
3,536,447

-

(1,829,093)
(1,829,093)

(1,690,403)
(1,690,403)

60,506
60,506

306,143
465,998
19,693
6,288
2,655
43,617
844,393

-

8,315,274

3,730,418

360,915

(16,926)

(4,712)

900,000
900,000

900,000

-

-

Beginning Fund Balance

65,760,886

19,814,385

9,514,022

Ending Fund Balance

74,076,160

22,644,803

9,874,937

Expenditures
Salaries
Employee Benefits
Contractual Services
General Materials & Supplies
Travel & Conference/Meeting
Fixed Charges
Utilities
Capital Outlay
Other Expenditures
Contingency
Total Expenditures
Excess/(deficit) of revenues over expenditures
Operating transfers in
Operating transfers out

-

1,015,134
220,000
-

109,942

2,298

362,126

41,825
-

1,829,093
-

885,160
-

-

-

280,000
-

-

5,221,170

14,305

224,674

7,749

2,966,244

66,992,001

(12,262,958)

68,374

696,448

(27,495,528)

6,456,304

124,247

506,972

369,875

3,008,069

68,821,094

(11,377,798)

51,448

691,736

(27,095,528)
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400,000
-

All Funds Statement of Activities (Income Statement)
January 31, 2020
Total Revenue =

$ 42,843,803

Total Revenue =

Nongovernmental Gifts,
Scholarships, Grants & Other Revenue
7.7%
Bequests
8.2%
Investment Revenue
1.6%
Facilities Revenue
0.1%
Sales & Service Fees
5.8%
Student
Tuition & Fees
24.7%

$ 41,953,338

FY19 Revenue - All Funds

FY20 Revenue - All Funds
Nongovernmental Gifts,
Other Revenue
Scholarships, Grants & Bequests
8.0%
6.5%
Investment Revenue
1.8%
Local
Governmental
Sources
38.6%

Facilities Revenue
0.1%

Local
Governmental
Sources
39.1%

Sales & Service Fees
6.1%
Student
Tuition & Fees
25.1%

State Governmental Sources
6.5%
Federal Governmental
Sources
6.8%

State Governmental Sources
5.6%
Federal Governmental Sources
7.7%

FY19 Expenditures - All Funds

FY20 Expenditures - All Funds
Utilities
1.5%

Other Expenditures
8.9%
Capital Outlay
Contingency
7.2%
0.0%

Other Expenditures
9.9%
Capital Outlay
Contingency
6.5%
0.0%
Utilities
1.4%

Fixed Charges
1.4%

Fixed Charges
1.3%

Travel & Conference/Meeting
0.7%
General Materials &
Supplies
9.9%
Contractual Services
7.0%

Total Expense =

$ 34,528,529

Salaries
46.9%

Travel & Conference/Meeting
0.8%
General Materials & Supplies
7.7%
Contractual Services
7.0%

Employee
Benefits
16.5%

Total Expense =

Salaries
47.1%
Employee
Benefits
18.3%

$ 33,701,432
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Operating (Funds 01 & 02) Statement of Activities
January 31, 2020

Revenue
Local Governmental Sources
State Governmental Sources
Federal Governmental Sources
Student Tuition & Fees
Sales & Service Fees
Facilities Revenue
Investment Revenue
Nongovernmental Gifts, Scholarships, Grants & Bequests
Other Revenue
Total Revenue
Expenditures
Salaries
Employee Benefits
Contractual Services
General Materials & Supplies
Travel & Conference/Meeting
Fixed Charges
Utilities
Capital Outlay
Other Expenditures
Contingency
Total Expenditures
Excess/(deficit) of revenues over expenditures
Net Transfers Out/(In)
Net Operating Funds Surplus/(Deficit)

Actual
$

$

$

$

FY20

Amount Over/(Under) Fund balance reserve (b)-(a)
*Net of Transfers Out/(In) and contingency

Actual

15,684,236 $ 26,771,195
1,886,729
3,384,560
9,411,787
13,392,691
118,296
186,150
14,177
11,100
385,566
381,749
24,521
5,000
3,308,439
23,328,977
30,833,752 $ 67,461,422

58.6%
55.7%
0.0%
70.3%
63.5%
127.7%
101.0%
490.4%
14.2%
45.7%

$

14,218,828 $ 26,310,014
4,968,569
27,775,500
1,951,162
3,647,125
1,861,464
2,477,732
167,672
488,392
1,415,706
1,856,974
504,408
1,143,200
1,172,544
4,474,166
482,068
906,000
118,907
26,742,420 $ 69,198,010

54.0%
17.9%
53.5%
75.1%
34.3%
76.2%
44.1%
26.2%
53.2%
0.0%
38.6%

$

FY20
Change Over
FY19

Budget

%
Change

15,551,653 $
1,845,775
9,453,773
128,287
11,100
405,232
15,909
3,354,983
30,766,712 $

26,771,195 58.1%
3,196,860 57.7%
0.0%
13,511,264 70.0%
153,150 83.8%
11,100 100.0%
154,141 262.9%
0.0%
22,929,765 14.6%
66,727,475 46.1%

$
$
$
$
$
$
$
$
$
$

$

14,048,858 $
5,469,492
1,957,361
1,241,471
197,614
1,162,151
471,045
(57,438)
463,621
24,954,174 $

26,048,499
28,154,048
3,820,618
2,484,172
531,145
1,734,425
1,126,600
3,038,653
873,350
194,130
68,005,640

$
$
$
$
$
$
$
$
$
$
$

169,970
1.2%
(500,923)
-9.2%
(6,199)
-0.3%
619,993
49.9%
(29,942)
-15.2%
253,554
21.8%
33,363
7.1%
1,229,982 -2141.4%
18,447
4.0%
0.0%
1,788,246
7.2%

$

53.9%
19.4%
51.2%
50.0%
37.2%
67.0%
41.8%
-1.9%
53.1%
0.0%
36.7%

132,583
40,954
(41,985)
(9,991)
3,077
(19,666)
8,613
(46,544)
67,041

0.9%
2.2%
0.0%
-0.4%
-7.8%
27.7%
-4.9%
54.1%
-1.4%
0.2%

$

4,091,333 $ (1,736,588)

$

5,812,538 $

(1,278,165)

$

(1,721,205)

-29.6%

$
$

900,000 $
750,000
3,191,333 $ (2,486,588)

$
$

$
5,812,538 $

160,488
(1,438,653)

$
$

900,000
(2,621,205)

0.0%
-45.1%

Operating Fund Balance Unassigned @33% of Total Budgeted Expenditures*
Less : Adj. for budgeted SURS Pass Thru ($17.4m & $16.9m respectively) *.3334
Adj. for Contingency ($0.12m & $0.19m respectively) x .3334
Unassigned Fund Balance needed @ 33% of adjusted budgeted expenditures (a)
Unaudited Beginning Fund Balance
Net Operating Funds Surplus/(Deficit)
Add back Contingency (assumption is it is not used)
Calculated YTD Ending Fund Balance (budget estimate) (b)

Budget

FY19

23,066,003
5,808,844
39,636
17,217,524
29,328,407
3,191,333
$

29,328,407
(2,486,588)
118,907
32,519,740 $ 26,960,726

22,668,547
5,645,135
64,710
16,958,702

9,743,202

27,329,917
5,812,538
$

33,142,455 $

27,329,917
(1,438,653)
194,130
26,085,394
9,126,692
FY 58.59% complete
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Operating Funds - Statement of Activities
January 31, 2020
Actual

Budget

15,684,236.34
1,886,728.83
9,411,787.35
118,296.00
14,177.40
385,566.01
24,521.23
3,308,439.15
30,833,752.31

26,771,195.00
3,384,560.00
13,392,691.00
186,150.00
11,100.00
381,749.00
5,000.00
23,328,977.00
67,461,422.00

Operating Revenues (Funds 01 and 02)
30.00
25.00
Millions

Revenue
Local Governmental Sources
State Governmental Sources
Federal Governmental Sources
Student Tuition & Fees
Sales & Service Fees
Facilities Revenue
Investment Revenue
Nongovernmental Gifts, Scholarships, Grants & Bequests
Other Revenue
Total Revenue

20.00
15.00
10.00
5.00
-

Actual

Excess/(deficit) of revenues over expenditures

14,218,828.28
4,968,568.91
1,951,161.53
1,861,464.05
167,672.06
1,415,705.52
504,407.82
1,172,543.52
482,068.11
26,742,419.80

26,310,014.00
27,775,500.00
3,647,125.00
2,477,731.56
488,392.44
1,856,974.00
1,143,200.00
4,474,166.00
906,000.00
118,907.00
69,198,010.00

4,091,332.51

(1,736,588.00)

Operating Expenditures (Funds 01 and 02)
Millions

Expenditures
Salaries
Employee Benefits
Contractual Services
General Materials & Supplies
Travel & Conference/Meeting
Fixed Charges
Utilities
Capital Outlay
Other Expenditures
Contingency
Total Expenditures

Budget

30.00
25.00
20.00
15.00
10.00
5.00
-

Actual

Budget
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Operating (Funds 01 & 02) Statement of Activities (Net of SURS)
January 31, 2020
YTD Actual

FY20
YTD Budget

Budget

YTD
Act/Bud

FY20 Act.
Change Over
FY19 Act.

FY19
Actual

Revenue
Local Governmental Sources
State Governmental Sources
Federal Governmental Sources
Student Tuition & Fees
Sales & Service Fees
Facilities Revenue
Investment Revenue
Nongovernmental Gifts
Other Revenue
Total Revenue

$ 15,684,236 $ 15,616,530 $ 26,771,195
1,886,729
1,974,327
3,384,560
9,411,787
8,522,622
13,392,691
118,296
108,588
186,150
14,177
6,475
11,100
385,566
222,687
381,749
24,521
2,917
5,000
3,308,439
3,443,093
5,902,445
$ 30,833,752 $ 29,897,238 $ 50,034,890

100.4% $ 15,551,653
95.6%
1,845,775
0.0%
110.4%
9,453,773
108.9%
128,287
219.0%
11,100
173.1%
405,232
840.7%
15,909
96.1%
3,354,983
103.1% $ 30,766,712

$
$
$
$
$
$
$
$
$
$

132,583
40,954
(41,985)
(9,991)
3,077
(19,666)
8,613
(46,544)
67,041

Expenditures
Salaries
Employee Benefits
Contractual Services
General Materials & Supplies
Travel & Conference/Meeting
Fixed Charges
Utilities
Capital Outlay
Other Expenditures
Contingency
Total Expenditures

$ 14,218,828 $ 15,347,508 $ 26,310,014
4,968,569
6,036,898
10,348,968
1,951,162
2,127,490
3,647,125
1,861,464
1,445,343
2,477,732
167,672
284,896
488,392
1,415,706
1,083,235
1,856,974
504,408
666,867
1,143,200
1,172,544
2,609,930
4,474,166
482,068
528,500
906,000
69,362
118,907
$ 26,742,420 $ 30,200,029 $ 51,771,478

92.6% $ 14,048,858
82.3%
5,469,492
91.7%
1,957,361
128.8%
1,241,471
58.9%
197,614
130.7%
1,162,151
75.6%
471,045
44.9%
(57,438)
91.2%
463,621
0.0%
88.6% $ 24,954,174

$
$
$
$
$
$
$
$
$
$
$

169,970
(500,923)
(6,199)
619,993
(29,942)
253,554
33,363
1,229,982
18,447
1,788,246

Surplus/(deficit)
Net Transfers Out/(In)
Net Operating Funds Surplus/(Deficit)
Beginning Fund Balance
Net Operating Funds Surplus/(Deficit)
Add: Contingency (assumption is it is not used)
Calculated YTD Ending Fund Balance (b)

$

4,091,333 $

(302,791) $ (1,736,588)

$

5,812,538

$

(1,721,205)

$
$

900,000
3,191,333 $

$
750,000
(302,791) $ (2,486,588)

$
$

5,812,538

$
$

900,000
(2,621,205)

29,328,407
3,191,333

29,328,407
(302,791)

29,328,407
(2,486,588)
118,907
$ 32,519,740 $ 29,025,616 $ 26,960,726

Variance/Comments

27,329,917
5,812,538
$ 33,142,455
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McHenry County College

Board Report #20-17
February 27, 2020
Treasurer’s Report

Information
Attached is the Treasurer’s Report for the month of January including details regarding the College’s
investments.
Recommendation
It is recommended that the Board of Trustees approves the Treasurer’s Report as presented.
Clinton E. Gabbard
President

McHenry County College
Treasurer's Report
For the Month of January 2020

Beginning
Balance

Deposits (+)
Other Additions

Disbursements (-)
Other Subtractions

Ending
Balance

Crystal Lake Bank & Trust
Credit Cards

$182,270.90

$820,871.73

$860,404.89

$142,737.74

Crystal Lake Bank & Trust
Direct Pay

$66,462.43

$1,263,124.86

$1,255,587.55

$73,999.74

Crystal Lake Bank & Trust
Employee Benefits

$0

$86,316.68

$86,316.68

$0

Crystal Lake Bank & Trust
Federal Student Loan

$10,000.00

$35,731.25

$35,731.25

$10,000.00

Crystal Lake Bank & Trust
Funds Holding

$509,613.75

$4,388,549.92

$4,192,913.19

$705,250.48

Crystal Lake Bank & Trust
Operations

$233,943.16

$2,567,906.72

$2,591,460.63

$210,389.25

Crystal Lake Bank & Trust
Payroll

$60,544.68

$1,627,775.38

$1,657,904.70

$30,415.36

Bank Name
Account

McHenry County College
January 31, 2020
Investments
College Fund
Education
Education
Operations & Maintenance
Operations & Maintenance (Restricted)
Operations & Maintenance (Restricted)
Working Cash
Liability, Protection and Settlement

Financial Institution
Illinois Funds
PFM Investments
PFM Investments
Illinois Funds
PFM Investments
PFM Investments
PFM Investments
Total

01/31/20
Investments
$179,481
20,913,794
1,015,493
0
12,884,720
2,912,423
2,067,585
$39,973,496

12/31/19
Investments
$180,505
23,367,203
1,009,978
0
12,819,184
2,901,101
2,058,129
$42,336,100

Interest Revenue
Interest Revenue
College Fund
Education
Operations & Maintenance
Operations & Maintenance (Restricted)
Working Cash
Liability, Protection and Settlement
Total

Jan-20
$96,874
5,515
65,536
11,322
9,456

Fiscal YTD
$362,238
20,519
243,844
42,126
35,186

$188,703

$703,913

01/31/20
% of Total
Investments
0%
52%
3%
0%
32%
7%
5%
100%

Interest
see below
see below
see below
see below
see below
see below
see below

No. of Days
N/A
N/A
N/A
N/A
N/A
N/A
N/A

Maturity
On Demand
Various
Various
On Demand
Various
Various
Various

Illinois Fund Rates - January 31, 2020
Annualized rate - Money Market
Low
1.659%
High
1.740%
Average

1.685%

PFM Investment Rates - January 31, 2020
Range of CD Rates
Short Term*
Long Term*
Low
High
Yield to Maturity of Notes
Short Term*
Long Term
At Cost
2.040%
2.220%
At Market
1.680%
1.500%
*Currently there are no investments in these categories.

McHenry County College

Board Report #20-18
February 27, 2020
Ratification for Accounts Payable Check Register

Information
The attached accounts payable check register identifies the vendors that have been paid in the past
month in the amount of $1,597,124.94. Please note that the expenses are not segregated into the
respective funds.
Recommendation
It is recommended that the Board of Trustees ratifies payment of the accounts payable check register, for
the period of Jan 1-Jan 31, 2020 totaling $1,597,124.94.
Clinton E. Gabbard
President

Distribution of Monthly Check Register Payments
1/1/20 through 1/31/20
Cash

Contingency
Inventory

Receivables

Prepaid Expenditures &
Deferred Charges

Other Expenditures

Capital Outlay

Payroll
Deductions
Payable

Utilities
Fixed Charges

Travel & Conference/Meeting

Contractual
Services

General Materials
& Supplies

Category

Accounts Payable
Deferred Revenue
Other Liabilities
State Governmental Sources
Federal Governmental Sources
Student Tuition & Fees
Sales & Service Fees
Other Revenue
Employee Benefits

Amount

Percent

Category

Cash

0.00

0.00%

Sales & Service Fees

Receivables

0.00

0.00%

Other Revenue

Inventory

0.00

0.00%

Employee Benefits

Prepaid Expenditures & Deferred Charges

140,362.42

8.79%

Payroll Deductions Payable

Amount

Percent

935.03

0.06%

75.00

0.00%

17,817.01

1.12%

Contractual Services

276,548.29

17.32%

299,731.88

18.77%

General Materials & Supplies

384,011.31

24.04%

Accounts Payable

0.00

0.00%

Travel & Conference/Meeting

14,166.03

0.89%

Deferred Revenue

0.00

0.00%

Fixed Charges

7,874.68

0.49%

3,488.88

0.22%

Utilities

State Governmental Sources

0.00

0.00%

Capital Outlay

Federal Governmental Sources

0.00

0.00%

Other Expenditures

Student Tuition & Fees

0.00

0.00%

Contingency

Other Liabilities

Total All Categories
H:\Board\FinanceAuditCmte\qryCkToObject2.xlsxJan 2020

46,023.07

2.88%

402,273.38

25.19%

3,817.96

0.24%

0.00

0.00%

1,597,124.94

100.00%

Six Month
Select Vendor History Report

SubClass

Engineering
Engineering
Engineering Total
Food Vendor
Food Vendor
Food Vendor
Food Vendor
Food Vendor Total
Landscaping
Landscaping Total
Legal
Legal
Legal Total
Temporary Staffing
Temporary Staffing Total
Grand Total

Cat
CatDesc
53
Contractual Services
58
Capital Outlay

PayeeID
Payee
0396644 Quality Engineering
0402264 HR Green Inc

54
54
54
54

General Materials & Supplies
General Materials & Supplies
General Materials & Supplies
General Materials & Supplies

0395138
0395263
0396456
0414865

TURANO BAKING CO.
GORDON FOOD SERVICE
RIVERSIDE BAKE SHOP
Quality Catering fo

53

Contractual Services

0395554

INTERIOR TROPICAL G

53
53

Contractual Services
Contractual Services

0394606
0396460

Campion, Curran, La
ROBBINS SCHWARTZ

53

Contractual Services

0396989

WORKING WORLD INC

Total Voucher
$
4,505.00
$
28,631.82
33,136.82
$
3,206.82
$
146,745.90
$
3,580.74
$
4,633.10
158,166.56
$
1,500.00
1,500.00
$
450.00
$
73,777.95
74,227.95
$
99,417.40
99,417.40
$

366,448.73

$
329.35 $
18,038.70 $
802.67 $
$
19,170.72
250.00 $
250.00
300.00 $
21,445.00 $
21,745.00
21,088.39 $
21,088.39

16,887.18
16,887.18
775.64
23,851.48
362.12
581.60
25,570.84
250.00
250.00
75.00
5,874.68
5,949.68
22,405.76
22,405.76

Six (6) Calendar Months
FY20: (10-Oct) FY20: (11-Nov)
$
765.00 $
2,040.00
$
3,679.52
4,444.52
2,040.00
$
772.83 $
372.16
$
37,689.66 $
33,374.65
$
432.86 $
707.12
$
1,392.70 $
1,119.50
40,288.05
35,573.43
$
250.00 $
250.00
250.00
250.00
$
75.00
$
20,357.92
20,432.92
$
19,339.39 $
9,472.81
19,339.39
9,472.81

62,254.11

71,063.46

$

FY20: (8-Aug)

$
$
$

$
$
$
$

$

FY20: (9-Sep)

$

84,754.88

$

47,336.24

FY20: (12-Dec)
$
1,700.00
$
2,896.82
4,596.82
$
481.52
$
29,802.15
$
1,210.97
$
806.30
32,300.94
$
250.00
250.00
$
$

$

FY20: (1-Jan)
$
$
$
$
$
$

5,168.30
5,168.30
475.32
3,989.26
65.00
733.00
5,262.58
250.00
250.00

6,093.75 $
6,093.75
14,447.05 $
14,447.05

20,006.60
20,006.60
12,664.00
12,664.00

57,688.56

43,351.48

$

McHenry County College

Board Report #20-19
February 27, 2020

2020 ICCTA Outstanding Full-time Faculty Member Award
Information
Since 1986, the Board of Trustees has nominated a faculty member for the Illinois Community College
Trustees Association’s (ICCTA) Outstanding Full-time Faculty Member Award. A selection team was led
by the Faculty Association, Vice President of Academic and Student Affairs, and past MCC Full-time
Faculty Member Award winners. The selection team reviewed six nominations for this year’s award.
Each finalist submitted supporting materials which responded to the following criteria:
•
•
•
•

Institutional Contributions
Community Service
Teaching/Professional Capabilities
Professional Development

The many accomplishments and contributions of each of the following faculty members led to their
nomination by their peers:
•
•
•
•
•
•

Judi Cameron, Instructor of Anthropology
Robin Deak, Instructor of Psychology
Amy Ortiz, Instructor of Art History/Appreciation
Jill Stonecliffe, Instructor of Nursing
Elaine Whalen, Instructor, Health & Fitness Education
Steve Young, Instructor of Philosophy

Each faculty member has shown a commitment to the institution, participated in community services
activities, has exemplary teaching and professional philosophies, and actively pursued professional
development activities. After considerable debate, the selection committee chose Judi Cameron to
represent McHenry County College as its ICCTA Outstanding Full-time Faculty Member for 2020.
Dr. Cameron has been an instructor at McHenry County College since 2006. In her classroom, she strives
to keep up-to-date with the most recent information in her field by maintaining memberships in
professional organizations including the American Anthropological Association and the Society for
American Archaeology. Dr. Cameron is very enthusiastic about the subject matter. She reviews and
transforms her course materials, presentations, class activities, and course formats regularly. Students
comment that they find her courses interesting and strongly agree that they feel free to discuss
controversial issues in class. Many of her former students have gone on to major in anthropology.
On campus, in addition to her involvement with the Teaching and Learning Communities Committee, Dr.
Cameron also serves on the Strategic Enrollment Management Team and the Executive Board of the
MCCFA. She has been particularly interested in serving on committees with a goal of developing and
implementing strategies and procedures that enhance student success and retention.

Dr. Cameron is an excellent teacher, leader and mentor, and is truly deserving of the 2020 ICCTA
Outstanding Full-time Faculty Member Award.
Recommendation
It is recommended that the Board of Trustees ratifies the nomination of faculty member Judi Cameron,
to represent McHenry County College at the 2020 ICCTA Awards banquet in June 2020, where the
statewide winner will be announced.
Clinton E. Gabbard
President

McHenry County College

Board Report #20-20
February 27, 2020
Addendum to Joint Educational Agreement
Gateway Technical College

Information
A joint educational agreement is a means by which career and technical education programs are shared
among community colleges to maximize the utilization of finances, facilities, equipment, and personnel.
The agreement provides educational opportunities that otherwise may be impractical. It allows
McHenry County College (MCC) students the opportunity to enroll in career and technical education
degree and certificate programs not offered through MCC and to pay an in-district rate at the partnering
community college. Revisions to an agreement are made in writing and prepared in the form of an
addendum.
The Joint Educational Agreement between McHenry County College and Gateway Technical College,
Kenosha, Wisconsin, was first approved in July 1990. After review of the current Agreement, the
following modification is proposed due to a discontinued program at Gateway Technical College.
Gateway Technical College
Delete: Associate in Applied Science (AAS) in Air Conditioning, Heating and Refrigeration
Technology
Recommendation
It is recommended that the Board of Trustees approves the Joint Educational Agreement Addendum
request with Gateway Technical College.
Clinton E. Gabbard
President

McHenry County College

Board Report #20-21
February 27, 2020
Request to Approve
Compressed College Work Schedule for Summer 2020

Information
The College has followed a Monday-Thursday, four 10-hour day work schedule for the last ten summers.
The College has closed on Fridays, Saturdays, and Sundays during this time. The Shah Center in McHenry
has remained open, and exceptions were made for select areas of the Crystal Lake (main) campus to
operate in isolation as needed. Since 2016, the average of total electricity savings from being closed on
Fridays has been $8,717.00 per summer.
The College would like to continue the compressed schedule during Summer 2020. The proposed
schedule will begin on June 1, 2020 and end on July 31, 2020. The College would resume the regular
work schedule on August 3, 2020.
Recommendation
It is recommended that the Board of Trustees approves a compressed College work schedule for
Summer 2020, to begin on June 1, 2020 and end on July 31, 2020.
Clinton E. Gabbard
President

McHenry County College

Board Report #20-22
February 27, 2020
Request for Purchase
Carpet Replacement in Classrooms A345, A361, A363

Information
The College began remodeling some classrooms on the third floor of Building A last year to make them
more conducive to the types of teaching taking place there. This will continue at the request of the
faculty this summer. By changing the desk/computer and floor layouts the teachers have better access
to the students and the students have better access to what is happening in all areas of the classroom.
In an effort to continue to keep this area looking fresh for both students and faculty, the carpet will
need to be replaced. This carpet was installed when the building was built and has faded considerably
over the years. As we reposition the desk units in the classrooms the fading of the carpet will become
very noticeable. The College has partnered with the Mohawk Group and is utilizing the Sourcewell
Consortium Purchasing Agreement, Contract 121715MCD, which includes Exceed Floors as the labor
provider, to provide the lowest cost option for the carpet purchase and installation, meeting all College
guidelines for purchasing and labor activities.
The consortium pricing includes removal of the existing carpet, prep of the existing flooring by applying
a cementitious skim coat to the surface, installation of the new carpet, and the installation of new vinyl
baseboard at the perimeters.
This expense is budgeted in the Physical Facilities Capital Outlay account in the Operations and
Maintenance Fund.
Recommendation
It is recommended that the Board of Trustees approves the materials and labor for the carpet
replacement in classrooms A345, A361 and A363 from Exceed Floors of Crystal Lake, IL, for $26,173.46.
Clinton E. Gabbard
President

McHenry County College

Board Report #20-23
February 27, 2020
Request to Purchase
Library Furniture

Information
The College regularly budgets to replace outdated and damaged furniture. Part of the decision on what
type of furniture is selected is based on the type of courses that will be scheduled in each space, the
need to accommodate how students learn, the technologies students bring to class and utilize, and the
continued standardization of classroom furniture as outlined in the College’s Interior Master Plan.
Krueger International Furniture (KI) was selected to supply the furniture for the Library. KI is a part of
the National Joint Powers Alliance (NJPA) consortium, which has gone through a bidding process with
various state and federal agencies. This bidding process assures that the College is getting the best
prices possible on this furniture. In addition to the consortium price, KI is providing a special pricing
agreement that has resulted in additional discounts to the College.
The following quote was received from KI Furniture:
Description
Workspaces for Lounge Area 1
Chairs w/table arms for Lounge Area 2
Tables and chairs for Lounge Area 3
Tables and chairs for Open Classroom
Sign-in Podium
Study Carrels
Gathering Table
Installation
Total

Cost
$4,794.58
$8,854.08
$36,156.92
$14,081.52
$322.46
$7,076.18
$3,612.84
$10,995.00
$85,893.58

This expense is budgeted in the Academic Affairs Capital Outlay account in the Education Fund.
Recommendation
It is recommended that the Board of Trustees approves the purchase of Library furniture from Krueger
International Furniture of Green Bay, WI for $85,893.58.
Clinton E. Gabbard
President

McHenry County College

Board Report #20-24
February 27, 2020
Request for Purchase
New Furniture in Classrooms A345, A361, A363

Information
The College started remodeling some classrooms on the third floor of Building A last year to make them
more conducive to the types of teaching taking place there. This will continue at the request of the
faculty this summer. By changing the desk/computer and floor layouts the teachers have better access
to the students and the students have better access to what is happening in all areas of the classroom.
In an effort to continue to keep this area looking fresh for both students and faculty, the seating for the
students and instructors will be changed out in all three classrooms. The existing chairs have passed
their useful life and are in need of replacement. The College has partnered with the Krueger
International Furniture (KI), and is utilizing the BidBuy Illinois Procurement Agreement, Contract 19-416CMS-BOSS4-P-5132, which includes KI to provide the lowest cost option for the chair purchases, meeting
all college guidelines for purchasing activities.
This expense is budgeted in the Physical Facilities Capital Outlay account in the Operations and
Maintenance Fund.
Recommendation
It is recommended that the Board of Trustees approves the purchase of new chairs for classrooms A345,
A361 and A363 from Krueger International Furniture of Green Bay, WI for $26,260.50.
Clinton E. Gabbard
President

McHenry County College

Board Report #20-25
February 27, 2020
Request to Renewal
Cascade Content Management System License

Information
The Office of Marketing and Public Relations (OMPR) is currently migrating the mchenry.edu website to
a new Content Management System (CMS) known as Cascade by Hannon Hill. The yearly licensing
contract for the CMS is due every January 24, at a renewal cost of $30,000.00. The College is about to
begin its second year of licensing with Hannon Hill and the site migration is in progress with a proposed
launch date of Fall 2020.
These services and supplies are exempt from bidding requirements as stated in the Illinois Public
Community College Act Chapter 110 ILCS 805/3-27.1, exemption (f) which reads, “purchase and
contracts for the use, purchase, delivery, movement or installation of data processing equipment,
software, or services and telecommunications and inter-connect equipment, software and services.”
This expense is budgeted in the Marketing and Public Relations Other Contractual Services account in
the Education Fund.
Recommendation
It is recommended that the Board of Trustees approves the annual renewal of Cascade Content
Management System license from Hannon Hill Corporation of Atlanta, GA for $30,000.00.
Clinton E. Gabbard
President

McHenry County College

Board Report #20-26
February 27, 2020
Request to Renew
Commvault Backup Annual Support Agreement

Information
The Information Technology department runs nightly data backup processes to ensure the integrity and
security of critical College information. The data being backed up is housed in administrative
applications such as email, the Ellucian Colleague ERP system, computer operating systems, and staff,
faculty and student files. Each daily backup is kept online locally on campus for quick retrieval and
restoration if needed. Copies of the backup data are also written to tape media which is periodically sent
to an offsite provider. Off-site storage of mission-critical data is standard industry practice and ensures
the protection of data and its recovery, particularly in the event of potential disasters.
The current backup product used to run the College’s data protection environment is a system called
“Commvault.” The College depends on this product to provide the necessary backup and management
of the College’s critical information. The total amount of College data managed by this product now
exceeds 1.5 Petabytes. This support agreement is due for renewal in March, 2020. The new support
agreement covers an annual, 12-month term at a cost of $42,480.19, which includes upgrades to the
software when available. The support agreement also includes telephone-based problem assistance.
In a due-diligent effort to contain cost, the College attempted to receive quotes from other companies
certified to support the Commvault product. As noted below, CDW-G was the most cost-effective
provider of annual support maintenance for the Commvault product. Therefore, this board report is
recommending the renewal of the support agreement for Commvault software at an annual cost of
$42,480.19:
Description
One Year of Commvault Support and
Maintenance (3/25/20 – 3/24/21)

SHI

PCM-G

CDW-G

$49,190.39

$48,931.49

$42,480.19

These services and supplies are exempt from bidding requirements as stated in the Illinois Public
Community College Act Chapter 110 ILCS 805/3-27.1, exemption (f) which reads, “purchase and
contracts for the use, purchase, delivery, movement or installation of data processing equipment,
software, or services and telecommunications and inter-connect equipment, software and services.”
This expense is budgeted in the IT Infrastructure and Security account in the Education Fund.
Recommendation
It is recommended that the Board of Trustees approves the renewal of Commvault Backup Annual
Support Agreement from CDW-G, Inc., Vernon Hills, IL, for $42,480.19.
Clinton E. Gabbard
President

McHenry County College

Board Report #20-27
February 27, 2020
Request to Approve
Landscape Maintenance Services Contract

Information
The contract with the current landscape maintenance services provider is set to expire in March 2020.
On January 9, 2020 a Notice of Request for Proposals (RFP) was published in a newspaper of general
circulation in the College District for Landscape Maintenance Services. Bid Specifications were issued. Six
companies bid on the RFP. On February 14, 2020 the six bid submittals were opened. The results of
those bids are listed here:
Description

Landscape
Maintenance
Services

Quantity

1

JDK
Services, Inc.

Sebert
Landscape

BrightView
Landscapes, LLC.

$71,453.00

$82,349.00

$86,808.00

Acres Group

Balanced
Environments, Inc.

ILT Vignocchi
Landscape Architects
and Contractors

$106,322.00

$106,632.00

$227,225.00

The pricing noted above is on a per year basis and includes weekly maintenance services at both the
Crystal Lake campus and McHenry campus. This contract is a three-year contract with an option to
extend for two additional years.
The expense for this project is budgeted in the Grounds Maintenance account in the Operations and
Maintenance Fund.
Recommendation
It is recommended that the Board of Trustees approves the annual landscape maintenance services
contract from JDK Services, Inc., of West Dundee, IL for $71,453.00.
Clinton E. Gabbard
President

McHenry County College

Board Report #20-28
February 27, 2020
Request to Renew
Microsoft Premier Support Services

Information
For the past three years, McHenry County College has subscribed to Microsoft’s Premier Support
Services for 200-plus Windows servers and nearly 2,000 Windows desktop computers. This support is
provided by specially-assigned Microsoft resources. The services provided by Microsoft includes
advanced problem resolution support, information services to MCC IT staff for the latest knowledge on
Microsoft technologies, and workshops to prevent problems, including increasing system availability and
assisting with the creation of technology solutions using Microsoft technologies.
The current Premier Support Service agreement expires on March 23, 2020 and needs to be renewed.
While, the cost of this agreement is below the $25,000.00 Board report requirement, it is still important
to share this information with the board due to the scope of the project. The renewal cost for the
Microsoft Premier Support Service is $24,550.00 for one year of support.
These services and supplies are exempt from bidding requirements as stated in the Illinois Public
Community College Act Chapter 110 ILCS 805/3-27.1, exemption (f) which reads, “purchase and
contracts for the use, purchase, delivery, movement or installation of data processing equipment,
software, or services and telecommunications and inter-connect equipment, software and services.”
This expense is budgeted in the IT Infrastructure and Security account in the Education Fund.
Recommendation
It is recommended that the Board of Trustees approves the renewal of Microsoft Premier Support
Services from March 24, 2020 to March 23, 2021 from Microsoft Corporation of Redmond, Washington
for $24,550.00.
Clinton E. Gabbard
President

McHenry County College

Board Report #20-29
February 27, 2020
Request to Approve
Parking Lot C Reconstruction

Information
In March 2011, the ISES Corporation did a complete condition analysis of the College and made
recommendations for infrastructure improvements to the Crystal Lake campus facility and satellite
buildings. Among their recommendations are “Rebuild Asphalt Parking Lot C” (GRDSI04).
Parking Lot C will undergo a full depth pavement removal allowing the College to shore-up the parking
lot base as well as install a heavy-duty pavement section where trucks manuever to enter the loading
dock. Concrete curbing will be added at all island locations. New sidewalks with proper pitch and ADA
ramp locations will be installed at the south end of the lot, in front of Buildings C and E. Findings from
the ADA Audit of 2017 have mandated these sidewalk changes. A standard asphalt surface for
commercial traffic will be applied as the last step. The basic shape and stall count will stay the same.
HR Green of McHenry, IL was retained by the College to provide engineering services for this project.
The scope of the engineering and landscape design services provided by HR Green include:
•
•
•
•

Preparation of engineering and landscape contract plans and specifications for the
proposed improvements;
Development of the Proposal Booklet for bidding, which is prepared in accordance with
industry policies, procedures and standards;
Notice to Bidders, Project Specifications and Contract Requirements in order to meet
state statutes and applicable laws;
Bidding Assistance, Administration and Contract Documents

On or about January 9, 2020 a Notice of Request for Proposals (RFP) was published in a newspaper of
general circulation in the College District. Bid Specifications were issued. Fourteen companies bid on the
RFP. On January 29, 2020 the fourteen bid submittals were opened. The results of those bids are listed
here:
Description

Parking Lot C
Reconstruction

Vendors

Schroeder
Asphalt
Services, Inc.

Geske & Sons

Chadwick
Contracting
Company

A Lamp
Concrete
Contractors

Abbey Paving
Company

$258,239.69

$269,569.60

$295,131.09

$308,289.62

$335,187.86

Arrow Road
Construction

Chicagoland
Paving
Contractors

Maneval
Construction

Orange Crush
LLC

Peter Baker
& Sons

$336,957.00

$340,267.50

$343,193.00

$355,000.00

$357,144.60

Curran
Contracting
Company

Troch McNeil
Paving
Company

Evans & Sons
Blacktop

$369,716.26

$374,700.00

$381,773.94

Lorusso Cement
Contractors
$392,495.01

The expense for this project is budgeted in the Deferred Maintenance account in the Operations and
Maintenance Fund.
Recommendation
It is recommended that the Board of Trustees approves the Parking Lot C reconstruction project to
Schroeder Asphalt Services of Huntley, IL for $258,239.69.
Clinton E. Gabbard
President

McHenry County College

Board Report #20-30
February 27, 2020
Request to Approve
Web Migration Contractor

Information
The Office of Marketing and Public Relations (OMPR) is requesting additional support to migrate all
pages from the current website to the new website which will utilize a new content management
system (CMS). There are nearly 3,000 pages on our current website; we are migrating approximately
1,500 of those pages. This process is partially automated, however each page needs to be reviewed
individually to ensure content has moved into the correct locations, and to verify any content updates
needed.
OMPR recommends hiring Laurie Trowbridge, a former MCC employee who worked on the web team
and has experience working on our site, on a contract basis to help migrate the current site to the new
CMS-driven site. Laurie’s background includes positions such as the Director of Web Services at Lincoln
College, Web Content Editor at Arizona State University, and Interactive Analyst at A.T. Still University.
Recommended contract would last six months and not exceed $40,000.00. Funding for this expense is
budgeted in the Marketing and Public Relations Other Contractual Services account in the Education
Fund.
These services and supplies are exempt from bidding requirements as stated in the Illinois Public
Community College Act Chapter 110 ILCS 805/3-27.1, exemption (f) which reads, “purchase and
contracts for the use, purchase, delivery, movement or installation of data processing equipment,
software, or services and telecommunications and inter-connect equipment, software and services.”
Recommendation
It is recommended that the Board of Trustees approves the Web Migration Contractor position as
outlined above effective March 2, 2020.
Clinton E. Gabbard
President

McHenry County College

Board Report #20-31
February 27, 2020
Request for Retirement

Information
Laurie Cubit, Articulation and Transfer Coordinator, has submitted her intent to retire with her last date
worked to be March 3, 2020. Laurie has been a valuable member of the College community and at her
departure, will have over 19 years of full-time service to the College.
Recommendation
Laurie’s retirement was presented in the January 2020 board report. In appreciation for her many
contributions to the College, it is recommended she be granted the honorary designation of Legacy
status and receive benefits awarded such personnel.
Clinton E. Gabbard
President

McHenry County College

Board Report #20-32
February 27, 2020
FY 2021 Tuition Approval

Information
The College continues to pursue strategies aimed at improving efficiencies across the institution.
However, as a service institution, there will continue to be cost increases related to providing worldclass instruction in McHenry County. The recommendation to increase tuition is part of a general fiscal
strategy to create a sustainable revenue model that addresses inevitable cost pressures in attracting and
retaining talented employees.
When proposing tuition increases, the College is very sensitive to the financial impact on our students.
Increases in state MAP grant funding, foundation grants and scholarships, and multiple innovations such
as the 4.7-million-dollar savings in textbook costs for students will ensure the cost of attendance is
mitigated by record levels of support.
The recommended $1.50 per credit hour increase for tuition represents a net increase of 1.18% over the
current rate of $126.75 with a new proposed tuition and fee rate of $128.25 and is well below the
anticipated FY 2021 average tuition & fee rate of all community colleges in Illinois of $148.22. The net
revenue estimated to be received from a $1.50 increase in tuition only is approximately $159,072.00.

a

Forecasted Billable Credit Hours

b Current Tuition & Fee Rate
c

Proposed Tuition Increase

FY 2021*
Proposed
106,048.00
$126.75
$1.50

d

Proposed Tuition & Fee Rate (b)+(c)

e

Net Revenue Due to Increase (a)x(c) $159,072.00

$128.25

*FY 2021 proposed amount to be approved by the Board of Trustees

In FY 2020, the College has the 36th lowest combined tuition and fee rate amongst the 39 community
colleges in the State; in FY 2020 the state average tuition and fee rate is $147.01, compared to $126.75
for MCC. In FY 2021, with a proposed $128.25 tuition & fee rate, the College is estimated to be 35th
lowest (not all responses from Colleges have responded to survey) in the state with a state average
tuition & fee rate currently estimated at $148.22.
Recommendation
It is recommended that the Board of Trustees approve a $1.50 per credit hour tuition increase for FY
2021, effective with the Summer 2020 semester.
Clinton E. Gabbard
President

McHenry County College

Board Report #20-33
February 27, 2020

Approval of Faculty for Tenure Appointment in 2020-2021
Information
Awarding of tenure by the Board of Trustees to probationary faculty members signifies that both the
faculty and the administration endorse each candidate as having the professional skills and personal
qualities to contribute to student learning for many years to come. The following candidate for tenure
has demonstrated she exhibits instructional excellence in support of McHenry County College’s mission
and goals, and has achieved a level of performance which will make her a high-quality additions to the
College’s tenured faculty:
Ms. Becky Smith, Instructor of Occupational Therapy Assistant Program
Recommendation
It is recommended that the Board of Trustees ratifies the aforementioned MCC faculty member for
tenure appointment effective in the academic year 2020-2021.
Clinton E. Gabbard
President

McHenry County College

Board Report #20-34
February 27, 2020
Second Reading
Board Policy Manual
2.1.1 Investments, Second Reading and Approval

Information
After discussion and a first reading at the Committee of the Whole meeting on February 18 the attached
policy has been forwarded to the Board of Trustees for a second reading and approval. Revisions are
shown in bold and struck through language.
Recommendation
It is recommended that the Board of Trustees approves Policy 2.1.1 Investments.
Clinton E. Gabbard
President

Section: 2 – COLLEGE OPERATIONS
Policy Number/Title: 2.1.1 Investments

The College needs to conform with Illinois Compiled state statutes Public Funds Investment Act
(30 ILCS 235/) and Illinois Sustainable Investing Act (30 ILCS 238/).
Edits are being made to:
H. Authorization Investments, #4
Inserting new item:
N. Sustainable Investing
Renumbering item:
N. Amendment to O. Amendment

The revision on February 19, 2020, included adding the entire policy for the Board to review
prior to the second reading.
To our knowledge MCC is the first community college to implement the changes to the
investment policy statement.

Evaluation and Policies Committee February 18, 2020
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Section: 2 – COLLEGE OPERATIONS
Policy Number/Title: 2.1.1 Investments

Current Policy with edits (Items added are in bold and items to be removed are in struck through)
2.1.1 Investments
A. Scope of Policy
As required by the Public Funds Investment Act (30 ILCS 235/1 et seq.), this Investment Policy
governs the investment of all College funds including any new or temporary funds placed within
the custody of the College, and will be administered consistent with applicable state and federal
laws.
B. Objectives
The purpose of this Investment Policy is to establish cash management and investment guidelines
for the stewardship of public funds of the College. The specific objectives of the policy will be as
follows:
1.
Safety – The security of monies, whether on hand or invested, shall be the primary concern of
the Treasurer in selecting depositories or investments.
2.
Liquidity - The investment portfolio shall remain sufficiently liquid to meet all reasonably
anticipated operating requirements.
3.
Return -The Treasurer shall seek to attain a market average or better rate of return throughout
budgetary and economic cycles, taking into account risk, constraints, cash flow, and legal
restrictions on investment. All investments shall be selected on the basis of competitive bids.
C. Diversification
The College will diversify its investments to the best of its ability based on the type of funds
invested and on cash flow needs. Diversification can be by type of investment, number of
institutions invested in, and length of maturity, and shall seek to reduce the risk of loss which may
result from over-concentration in a specific maturity, issuer, or class of securities. No more than
5% of the College’s funds may be invested in any one single issuer, with the exception of the U.S.
Treasury or any of the federal agencies or instrumentalities.
D. Responsibility of College Treasurer for Investment Program and Related Operational Procedures
The Board delegates the investment of funds to the Treasurer. The Treasurer shall be
responsible for all transactions and shall establish written operational procedures designed to
prevent losses of funds that might arise from fraud, employee error, misrepresentation by third
parties, or imprudent action by employees of the College. The procedures shall include a system
of controls for all authorized subordinates who are directly involved in investment activities. Only
the Treasurer is authorized to establish financial accounts and investments for the College.
Authorized signatories are not permitted to reconcile bank accounts at any time.
The Treasurer shall annually cause an independent review of internal controls to be conducted by
external auditors, to ensure compliance with this aspect of the Investment Policy.
The College may engage the services of an external investment manager to assist in the
management of the College’s investment portfolio in a manner consistent with the College’s
objectives. Such external managers may be granted discretion to purchase and sell investment
securities in accordance with this Investment Policy. Such managers must be registered under
the Investment Advisers Act of 1940.
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Section: 2 – COLLEGE OPERATIONS
Policy Number/Title: 2.1.1 Investments

E. Performance Measures
The Treasurer will seek to earn a rate of return appropriate for the type of investments being
managed, given the portfolio objectives, and will strive to earn, over the course of a complete
business cycle, an average rate of return equal to or greater than the College’s designated
benchmark(s). The Treasurer will establish and maintain the College’s benchmark(s).
F. Periodic Review of Investment Portfolio
The Treasurer shall conduct appropriate periodic reviews, not less than annually, of the investment
portfolio, its effectiveness in meeting the College’s needs for safety, liquidity, rate of return, and
diversification, and its general performance.
G. Reporting
The Treasurer will report monthly to the Board of Trustees on all investments, by College fund,
financial institution, investment amount, interest rate, maturity date and other pertinent information
deemed necessary. At least quarterly, the Treasurer shall provide a written report of investment
activities to the Board of Trustees and College President, including information regarding
securities in the portfolio by class or type, book value, income earned, and market value as of the
report date.
H. Authorized Investments
The College may invest its funds in any investments allowed by Section 2 of the Public Funds
Investment Act, (30 ILCS 235/2) including, without limitation, the following:
1. Notes, bonds, certificates of indebtedness, treasury bills, or other securities, which are
guaranteed by the full faith and credit of the United States of America as to principal and
interest.
2. Bonds, notes, debentures or other similar obligations of the United States of America, its
agencies, and its instrumentalities.
3. Interest bearing accounts, interest-bearing certificates of deposit or interest bearing time
deposits or any other investments constituting direct obligations of any bank as defined by the
Illinois Banking Act.
4. Obligations of corporations organized in the United States with assets exceeding
$500,000,000 if (i) such obligations are rated at the time of purchase at one of the 3 highest
general short-term classifications established by at least 2 standard rating services and is on
the approved list of the College’s contracted SEC registered Investment Advisor and which
mature not later than 3 years from the date of purchase, (ii) such purchases do not exceed
10% of the corporation’s outstanding obligations and (iii) no more than one-third of the
College’s funds may be invested in short term obligations of corporations.
5. Interest bearing bonds of any county, township, city, village, incorporated town, municipal
corporation, or school district, of the State of Illinois, of any other state, or of any political
subdivision or agency of the State of Illinois or of any other state, whether the interest earned
thereon is taxable or tax-exempt under federal law. The bonds shall be registered in the name
of the municipality or county or held under a custodial agreement at a bank. The bonds shall
be rated at the time of purchase within the 3 highest general classifications established by a
rating service of nationally recognized expertise in rating bonds of states and their political
subdivisions.
6. Money market mutual funds registered under the Investment Company Act of 1940, provided
that the portfolio of any such money market mutual fund is limited to obligations described in
paragraph (1) or (2) of this subsection and to agreements to repurchase such obligations.

Evaluation and Policies Committee February 18, 2020

Revised 2/19/20 - 3

Section: 2 – COLLEGE OPERATIONS
Policy Number/Title: 2.1.1 Investments

7. Mutual funds that invest primarily in corporate investment grade short term bonds. Purchases
of mutual funds in short term bonds shall be limited to funds with assets of at least $100
million and that have an average credit quality of at least a single A rating established by a
recognized rating service. No more than 25% of the College’s funds may be invested in these
mutual funds.
8. Investment options offered by the Illinois Trust, IIIT Class
9. Investment options offered by the Treasurer of the State of Illinois (i.e. Illinois Funds).
10. Investment options offered by the Illinois School District Liquid Asset Fund Plus.
Any percentage limits, rating requirements, or other investment parameters identified throughout
this investment policy will be calculated and/ or evaluated based on the original cost of each
investment at the time of purchase, based on settlement date, of the security in determining
compliance with the investment policy.
I.

Selection of Financial Institutions
Financial institutions which are located in Community College District No. 528 or have a branch
office in the District may request to become a depository for College funds, upon meeting the
requirements of Section 6 of the Public Funds Investment Act (“Act”) and of this Policy. In
selecting all depositories, the College will require compliance with Section 6 of the Act, and will
take into consideration a financial institution’s security, size, location, financial condition, service,
fees, competitiveness, and community relations involvement. Funds also may be deposited with
investment options offered by the Treasurer of the State of Illinois (i.e., Illinois Funds).
The College will not maintain funds in any financial institution that is not a member of the Federal
Deposit Insurance Corporation (FDIC) system. In addition, the College will not maintain funds in
any institution not willing or able to post required collateral for funds or to purchase private
insurance to protect College funds on deposit in excess of FDIC insurable limits.

J. Collateralization
1. It is the policy of the College to require that time deposits in excess of federally insured limits
be secured by collateral (110%), or if, at the time of purchase, the bank carries a top tier shortterm rating of A1/P1 or better without regard to gradation and long-term rating of A- or better
and is on the Approved List of the College’s contracted SEC-registered Investment Advisor, or
private insurance to protect public deposits in a single financial institution if it were to default.
2. Eligible collateral instruments are any investment instruments acceptable under and subject to
the conditions set forth in Sections 6(d) through 6(g) of the Illinois Public Funds Investment
Act, 30 ILCS 235/6(d) - 6(g). The collateral must be placed in safekeeping at or before the
time the College places the deposits with the bank so that it is evident that the purchase of the
investment is predicated on the securing of collateral.
3. Maturity of acceptable collateral shall not exceed 120 months.
4. The ratio of fair market value of collateral to the amount of funds secured shall be reviewed
monthly and additional collateral will be requested when the ratio declines below the level
required.
5. Single institution pools can be used to pledge collateral to cover uninsured deposits at financial
institution(s). A pledge report shall be received directly from the custodian.
6. Safekeeping of Collateral
Third party safekeeping is required for all collateral. To accomplish this, the pledged securities
will be held at a safekeeping depository, separate from the bank where the deposits are
placed, as approved from time to time by the Treasurer.
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Safekeeping will be documented by an approved written agreement. Substitution, exchange or
release of securities held in safekeeping may be done upon two (2) days prior written notice to
the Treasurer, and only on condition that the market value of the replacement securities is
equal to or greater than the market value of the securities for which they are being substituted.
K.

Safekeeping of Securities
Securities, unless held physically by the College, require third party safekeeping. The College
will have the sole responsibility for selecting safekeeping agents. Safekeeping will be
documented by an approved written agreement.

L.

Prudent Person Standard
Investments shall be made with judgment and care, under circumstances then prevailing, which
persons of prudence, discretion and intelligence exercise in the management of their own affairs,
not for speculation, but for investment, considering the probable safety of their capital as well as
the possible income to be derived.
In maintaining its investment portfolio, the Treasurer shall avoid any transaction that might impair
public confidence in McHenry County College.
The above standards are established as standards for professional responsibility and shall be
applied in the context of managing the portfolio.
The Treasurer and employees of the College acting in accordance with this Investment Policy
and procedures as have been or may be established and exercising due diligence shall be
relieved of personal liability for an individual security’s credit risk or market changes.

M. Ethics and Conflicts of Interest
No person involved in the investment process shall make any investment decision based upon
personal or political gain or consequence. This Policy will be administered consistent with Federal
and State laws pertaining to public funds investments.
N. Amendment Sustainable Investing
The College will regularly consider any material, relevant, and decision-useful sustainability
factors, within the bounds of financial and fiduciary prudence, in evaluating investment
decisions. Such factors include, but are not limited to: (i) corporate governance and
leadership factors; (ii) environmental factors; (iii) social capital factors; (iv) human capital
factors; and (v) business model and innovation factors, as provided under the Illinois
Sustainable Investing Act.
N. O. Amendment
This Policy will be reviewed annually, during the quarter after fiscal year end, and revised upon
approval of the Board of Trustees.

Evaluation and Policies Committee February 18, 2020

Revised 2/19/20 - 5

Section: 2 – COLLEGE OPERATIONS
Policy Number/Title: 2.1.1 Investments

Proposed Policy
2.1.1 Investments
A. Scope of Policy
As required by the Public Funds Investment Act (30 ILCS 235/1 et seq.), this Investment Policy
governs the investment of all College funds including any new or temporary funds placed within
the custody of the College, and will be administered consistent with applicable state and federal
laws.
B. Objectives
The purpose of this Investment Policy is to establish cash management and investment guidelines
for the stewardship of public funds of the College. The specific objectives of the policy will be
as follows:
1. Safety – The security of monies, whether on hand or invested, shall be the primary concern of
the Treasurer in selecting depositories or investments.
2. Liquidity - The investment portfolio shall remain sufficiently liquid to meet all reasonably
anticipated operating requirements.
3. Return -The Treasurer shall seek to attain a market average or better rate of return throughout
budgetary and economic cycles, taking into account risk, constraints, cash flow, and legal
restrictions on investment. All investments shall be selected on the basis of competitive bids.
C. Diversification
The College will diversify its investments to the best of its ability based on the type of funds
invested and on cash flow needs. Diversification can be by type of investment, number of
institutions invested in, and length of maturity, and shall seek to reduce the risk of loss which may
result from over-concentration in a specific maturity, issuer, or class of securities. No more than
5% of the College’s funds may be invested in any one single issuer, with the exception of the U.S.
Treasury or any of the federal agencies or instrumentalities.
D. Responsibility of College Treasurer for Investment Program and Related Operational Procedures
The Board delegates the investment of funds to the Treasurer. The Treasurer shall be
responsible for all transactions and shall establish written operational procedures designed to
prevent losses of funds that might arise from fraud, employee error, misrepresentation by third
parties, or imprudent action by employees of the College. The procedures shall include a system
of controls for all authorized subordinates who are directly involved in investment activities. Only
the Treasurer is authorized to establish financial accounts and investments for the College.
Authorized signatories are not permitted to reconcile bank accounts at any time.
The Treasurer shall annually cause an independent review of internal controls to be conducted by
external auditors, to ensure compliance with this aspect of the Investment Policy.
The College may engage the services of an external investment manager to assist in the
management of the College’s investment portfolio in a manner consistent with the College’s
objectives. Such external managers may be granted discretion to purchase and sell investment
securities in accordance with this Investment Policy. Such managers must be registered under
the Investment Advisers Act of 1940.
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E. Performance Measures
The Treasurer will seek to earn a rate of return appropriate for the type of investments being
managed, given the portfolio objectives, and will strive to earn, over the course of a complete
business cycle, an average rate of return equal to or greater than the College’s designated
benchmark(s). The Treasurer will establish and maintain the College’s benchmark(s).
F. Periodic Review of Investment Portfolio
The Treasurer shall conduct appropriate periodic reviews, not less than annually, of the investment
portfolio, its effectiveness in meeting the College’s needs for safety, liquidity, rate of return, and
diversification, and its general performance.
G. Reporting
The Treasurer will report monthly to the Board of Trustees on all investments, by College fund,
financial institution, investment amount, interest rate, maturity date and other pertinent information
deemed necessary. At least quarterly, the Treasurer shall provide a written report of investment
activities to the Board of Trustees and College President, including information regarding
securities in the portfolio by class or type, book value, income earned, and market value as of the
report date.
H. Authorized Investments
The College may invest its funds in any investments allowed by Section 2 of the Public Funds
Investment Act, (30 ILCS 235/2) including, without limitation, the following:
1. Notes, bonds, certificates of indebtedness, treasury bills, or other securities, which are
guaranteed by the full faith and credit of the United States of America as to principal and
interest.
2. Bonds, notes, debentures or other similar obligations of the United States of America, its
agencies, and its instrumentalities.
3. Interest bearing accounts, interest-bearing certificates of deposit or interest bearing time
deposits or any other investments constituting direct obligations of any bank as defined by the
Illinois Banking Act.
4. Obligations of corporations organized in the United States with assets exceeding
$500,000,000 if (i) such obligations are rated at the time of purchase at one of the 3 highest
classifications established by at least 2 standard rating services and is on the approved list of
the College’s contracted SEC registered Investment Advisor and which mature not later than 3
years from the date of purchase, (ii) such purchases do not exceed 10% of the corporation’s
outstanding obligations and (iii) no more than one-third of the College’s funds may be invested
in short term obligations of corporations.
5. Interest bearing bonds of any county, township, city, village, incorporated town, municipal
corporation, or school district, of the State of Illinois, of any other state, or of any political
subdivision or agency of the State of Illinois or of any other state, whether the interest earned
thereon is taxable or tax-exempt under federal law. The bonds shall be registered in the name
of the municipality or county or held under a custodial agreement at a bank. The bonds shall
be rated at the time of purchase within the 3 highest general classifications established by a
rating service of nationally recognized expertise in rating bonds of states and their political
subdivisions.
6. Money market mutual funds registered under the Investment Company Act of 1940, provided
that the portfolio of any such money market mutual fund is limited to obligations described in
paragraph (1) or (2) of this subsection and to agreements to repurchase such obligations.
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7. Mutual funds that invest primarily in corporate investment grade short term bonds. Purchases
of mutual funds in short term bonds shall be limited to funds with assets of at least $100
million and that have an average credit quality of at least a single A rating established by a
recognized rating service. No more than 25% of the College’s funds may be invested in these
mutual funds.
8. Investment options offered by the Illinois Trust, IIIT Class
9. Investment options offered by the Treasurer of the State of Illinois (i.e. Illinois Funds).
10. Investment options offered by the Illinois School District Liquid Asset Fund Plus.
Any percentage limits, rating requirements, or other investment parameters identified throughout
this investment policy will be calculated and/ or evaluated based on the original cost of each
investment at the time of purchase, based on settlement date, of the security in determining
compliance with the investment policy.
I.

Selection of Financial Institutions
Financial institutions which are located in Community College District No. 528 or have a branch
office in the District may request to become a depository for College funds, upon meeting the
requirements of Section 6 of the Public Funds Investment Act (“Act”) and of this Policy. In
selecting all depositories, the College will require compliance with Section 6 of the Act, and will
take into consideration a financial institution’s security, size, location, financial condition, service,
fees, competitiveness, and community relations involvement. Funds also may be deposited with
investment options offered by the Treasurer of the State of Illinois (i.e., Illinois Funds).
The College will not maintain funds in any financial institution that is not a member of the Federal
Deposit Insurance Corporation (FDIC) system. In addition, the College will not maintain funds in
any institution not willing or able to post required collateral for funds or to purchase private
insurance to protect College funds on deposit in excess of FDIC insurable limits.

J. Collateralization
1. It is the policy of the College to require that time deposits in excess of federally insured limits
be secured by collateral (110%), or if, at the time of purchase, the bank carries a top tier shortterm rating of A1/P1 or better without regard to gradation and long-term rating of A- or better
and is on the Approved List of the College’s contracted SEC-registered Investment Advisor, or
private insurance to protect public deposits in a single financial institution if it were to default.
2. Eligible collateral instruments are any investment instruments acceptable under and subject to
the conditions set forth in Sections 6(d) through 6(g) of the Illinois Public Funds Investment
Act, 30 ILCS 235/6(d) - 6(g). The collateral must be placed in safekeeping at or before the
time the College places the deposits with the bank so that it is evident that the purchase of the
investment is predicated on the securing of collateral.
3. Maturity of acceptable collateral shall not exceed 120 months.
4. The ratio of fair market value of collateral to the amount of funds secured shall be reviewed
monthly and additional collateral will be requested when the ratio declines below the level
required.
5. Single institution pools can be used to pledge collateral to cover uninsured deposits at financial
institution(s). A pledge report shall be received directly from the custodian.
6. Safekeeping of Collateral
Third party safekeeping is required for all collateral. To accomplish this, the pledged securities
will be held at a safekeeping depository, separate from the bank where the deposits are
placed, as approved from time to time by the Treasurer.
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Safekeeping will be documented by an approved written agreement. Substitution, exchange or
release of securities held in safekeeping may be done upon two (2) days prior written notice to
the Treasurer, and only on condition that the market value of the replacement securities is
equal to or greater than the market value of the securities for which they are being substituted.
K.

Safekeeping of Securities
Securities, unless held physically by the College, require third party safekeeping. The College
will have the sole responsibility for selecting safekeeping agents. Safekeeping will be
documented by an approved written agreement.

L.

Prudent Person Standard
Investments shall be made with judgment and care, under circumstances then prevailing, which
persons of prudence, discretion and intelligence exercise in the management of their own affairs,
not for speculation, but for investment, considering the probable safety of their capital as well as
the possible income to be derived.
In maintaining its investment portfolio, the Treasurer shall avoid any transaction that might impair
public confidence in McHenry County College.
The above standards are established as standards for professional responsibility and shall be
applied in the context of managing the portfolio.
The Treasurer and employees of the College acting in accordance with this Investment Policy
and procedures as have been or may be established and exercising due diligence shall be
relieved of personal liability for an individual security’s credit risk or market changes.

M. Ethics and Conflicts of Interest
No person involved in the investment process shall make any investment decision based upon
personal or political gain or consequence. This Policy will be administered consistent with Federal
and State laws pertaining to public funds investments.
N. Sustainable Investing
The College will regularly consider any material, relevant, and decision-useful sustainability
factors, within the bounds of financial and fiduciary prudence, in evaluating investment decisions.
Such factors include, but are not limited to: (i) corporate governance and leadership factors; (ii)
environmental factors; (iii) social capital factors; (iv) human capital factors; and (v) business model
and innovation factors, as provided under the Illinois Sustainable Investing Act.
O. Amendment
This Policy will be reviewed annually, during the quarter after fiscal year end, and revised upon
approval of the Board of Trustees.
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McHenry County College

Board Report #20-35
February 27, 2020
Second Reading

Board Policy Manual
2.15 Reimbursement of Travel, Meal and Lodging Expenses, Second Reading and Approval
Information
After discussion and a first reading at the Committee of the Whole meeting on February 18 the attached
policy has been forwarded to the Board of Trustees for a second reading and approval. Revisions are
shown in bold and struck through language.
Recommendation
It is recommended that the Board of Trustees approves Policy 2.15 Reimbursement of Travel, Meal and
Lodging Expenses.
Clinton E. Gabbard
President

Section: 2 – COLLEGE OPERATIONS
Policy Number/Title: 2.15 Reimbursement of Travel, Meal and Lodging Expenses

The College suggests making minor changes to Exhibit A of Policy 2.15 to reflect a more
realistic rate for both hotel and meal expenses locally and nationally.

The revision on February 19, 2020, included adding the entire policy for the Board to review
prior to the second reading.
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Proposed changes (Items added are in bold and items to be removed are struck through)
2.15 REIMBURSEMENT OF TRAVEL, MEAL AND LODGING EXPENSES
McHenry County College (the “College”) will regulate the reimbursement of all College Board
member, administrator, and employee travel expenses as set forth below:
1. Definitions.
A. “Entertainment” includes, but is not limited to, shows, amusements, theaters,
circuses, sporting events, or any other place of public or private entertainment or
amusement, unless ancillary to the purpose of the program or event.
B. “Travel” means any expenditure directly incident to official College business travel by
Board members, administrators, or employees of the College involving
reimbursement to travelers or direct payment to private agencies providing
transportation or related services.
2. Reimbursable Rates. The College shall reimburse permitted travel expenses as set forth on
Exhibit A to this policy, and pursuant to the procedures referenced in the College’s Travel
Procedures, Reimbursement & Taxable Benefits manual.
3. Travel Advancement/Reimbursement Form. The College shall only approve reimbursement
of expenses if the Board member, administrator, or employee submits said expenses on the
College Travel Advancement/Reimbursement Form, which must include at a minimum all of
the information requested in Exhibit B to this Policy. All documents submitted to the College
for reimbursement are public records subject to disclosure under the Freedom of Information
Act, unless otherwise protected under that Act.
4. Entertainment Expenses. The College shall not reimburse any Board member,
administrator, or employee for any entertainment expense.
5. Board Approval of Certain Reimbursable Expenses. The following expenses for travel,
meals, and lodging may only be approved by a roll call vote at an open meeting of the Board
of Trustees of the College:

A. Any reimbursable expenses of a College administrator, or employee that exceeds

the maximum allowed under the regulations adopted under Section 2 of this Policy.
B. Any reimbursable expense of a member of the Board Trustees of the College.
C. Any other reimbursable expenses because of emergency or other extraordinary
circumstances.
6. Compliance with Act. The College shall comply with all requirements of the Local
Government Travel Expense Act, effective January 1, 2017 (PA 99-0604 “Act”). Any
College policy, procedure or resolution that conflicts with the provisions of the Act is hereby
repealed or superseded to the extent of such conflict.
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EXHIBIT A – PERMISSIBLE TRAVEL EXPENSES
Maximum Reimbursable Rates for Transportation
Air Travel
Lowest reasonable rate (coach)
Auto

As adopted and published by the IRS
Standard Mileage Rate at time of travel.

Rental Car

Lowest reasonable rate (midsize)

Rail or Bus

Lowest reasonable rate and cost shall not
exceed Air Travel
Actual reasonable rate

Taxi, Shuttle, Rideshare, or Public
Transportation

Maximum Reimbursable Rates for Meals Including Tax and Tip
$17.00 $18.00
Breakfast
$18.00 $19.00
Lunch
Dinner
$34.00
Maximum Reimbursable Rates for Lodging Excluding Taxes
$269.00 $309.00 / night
Chicago and Suburban Cook County
DuPage, Kane, Lake, McHenry and Will Counties
$189.00 / night
All other Illinois Counties
$189.00 / night
$269.00 $309.00/ night or
Outside of Illinois
as approved by the Board
All travel must also follow the College’s Travel Procedures, Reimbursement & Taxable Benefits
manual, except to the extent that any travel expense reimbursement procedure that is contrary
to any provision of the Local Government Travel Expense Control Act, or the College’s Board
Policy for Reimbursement of Travel, Meal, and Lodging Expenses, will be superseded by the
Act or applicable Board policy.
The following expenses shall not be reimbursable:
Refer to the Travel Procedures, Reimbursement & Taxable Benefits manual under NonReimbursable Expenses.
https://mymcc.mchenry.edu/resources/policyprocedures/Documents/MCC_Travel_Procedures.pdf.
EXHIBIT B - TRAVEL EXPENSE REIMBURSEMENT REQUEST FORM
(1) The name of the individual who received or is requesting the travel, meal, or lodging
expense and the individual’s job title or office.
___________________________________
Name
___________________________________
Job Title/Office
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(2) The date or dates and nature of the official College business for which the travel, meal,
or lodging expense was or will be expended. Please attach supporting documentation
describing the nature of the official College business event or program.
_________________________
________________________
Name of Event or Program
Date(s) of Event or Program
_________________________
Location of Event or Program

________________________
Purpose of Event or Program

(3) An estimate of the cost of travel, meals, or lodging if expenses have not been incurred or
a receipt of the cost of the travel, meals, or lodging if the expenses have already been
incurred. Please attach either (a) a document explaining the basis for your estimate if
expenses have not yet been incurred or (b) receipts if the expenses have already been
incurred.
You may also provide such other documentation as would assist the Board of Trustees
in considering your request for reimbursement. In the discretion of the Board of
Trustees, additional documentation relevant to the request for reimbursement may be
required prior to action by the Board of Trustees with respect to the reimbursement
request.
______________________________
Name
______________________________
Date
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Section: 2 – COLLEGE OPERATIONS
Policy Number/Title: 2.15 Reimbursement of Travel, Meal and Lodging Expenses

Proposed Policy
2.15 REIMBURSEMENT OF TRAVEL, MEAL AND LODGING EXPENSES
McHenry County College (the “College”) will regulate the reimbursement of all College Board
member, administrator, and employee travel expenses as set forth below:
1. Definitions.
A. “Entertainment” includes, but is not limited to, shows, amusements, theaters,
circuses, sporting events, or any other place of public or private entertainment or
amusement, unless ancillary to the purpose of the program or event.
B. “Travel” means any expenditure directly incident to official College business travel by
Board members, administrators, or employees of the College involving
reimbursement to travelers or direct payment to private agencies providing
transportation or related services.
2. Reimbursable Rates. The College shall reimburse permitted travel expenses as set forth on
Exhibit A to this policy, and pursuant to the procedures referenced in the College’s Travel
Procedures, Reimbursement & Taxable Benefits manual.
3. Travel Advancement/Reimbursement Form. The College shall only approve reimbursement
of expenses if the Board member, administrator, or employee submits said expenses on the
College Travel Advancement/Reimbursement Form, which must include at a minimum all of
the information requested in Exhibit B to this Policy. All documents submitted to the College
for reimbursement are public records subject to disclosure under the Freedom of Information
Act, unless otherwise protected under that Act.
4. Entertainment Expenses. The College shall not reimburse any Board member,
administrator, or employee for any entertainment expense.
5. Board Approval of Certain Reimbursable Expenses. The following expenses for travel,
meals, and lodging may only be approved by a roll call vote at an open meeting of the Board
of Trustees of the College:
A. Any reimbursable expenses of a College administrator, or employee that exceeds
the maximum allowed under the regulations adopted under Section 2 of this Policy.
B. Any reimbursable expense of a member of the Board Trustees of the College.
C. Any other reimbursable expenses because of emergency or other extraordinary
circumstances.
6. Compliance with Act. The College shall comply with all requirements of the Local
Government Travel Expense Act, effective January 1, 2017 (PA 99-0604 “Act”). Any
College policy, procedure or resolution that conflicts with the provisions of the Act is hereby
repealed or superseded to the extent of such conflict.
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EXHIBIT A – PERMISSIBLE TRAVEL EXPENSES
Maximum Reimbursable Rates for Transportation
Air Travel
Lowest reasonable rate (coach)
Auto

As adopted and published by the IRS
Standard Mileage Rate at time of travel.

Rental Car

Lowest reasonable rate (midsize)

Rail or Bus

Lowest reasonable rate and cost shall not
exceed Air Travel
Actual reasonable rate

Taxi, Shuttle, Rideshare, or Public
Transportation

Maximum Reimbursable Rates for Meals Including Tax and Tip
Breakfast
$18.00
Lunch
$19.00
Dinner
$34.00
Maximum Reimbursable Rates for Lodging Excluding Taxes
Chicago and Suburban Cook County
$309.00 / night
DuPage, Kane, Lake, McHenry and Will Counties
$189.00 / night
All other Illinois Counties
$189.00 / night
Outside of Illinois
$309.00/ night or as
approved by the Board
All travel must also follow the College’s Travel Procedures, Reimbursement & Taxable Benefits
manual, except to the extent that any travel expense reimbursement procedure that is contrary
to any provision of the Local Government Travel Expense Control Act, or the College’s Board
Policy for Reimbursement of Travel, Meal, and Lodging Expenses, will be superseded by the
Act or applicable Board policy.
The following expenses shall not be reimbursable:
Refer to the Travel Procedures, Reimbursement & Taxable Benefits manual under NonReimbursable Expenses.
https://mymcc.mchenry.edu/resources/policyprocedures/Documents/MCC_Travel_Procedures.pdf.
EXHIBIT B - TRAVEL EXPENSE REIMBURSEMENT REQUEST FORM
(1) The name of the individual who received or is requesting the travel, meal, or lodging
expense and the individual’s job title or office.
___________________________________
Name
___________________________________
Job Title/Office
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(2) The date or dates and nature of the official College business for which the travel, meal,
or lodging expense was or will be expended. Please attach supporting documentation
describing the nature of the official College business event or program.
_________________________
________________________
Name of Event or Program
Date(s) of Event or Program
_________________________
Location of Event or Program

________________________
Purpose of Event or Program

(3) An estimate of the cost of travel, meals, or lodging if expenses have not been incurred or
a receipt of the cost of the travel, meals, or lodging if the expenses have already been
incurred. Please attach either (a) a document explaining the basis for your estimate if
expenses have not yet been incurred or (b) receipts if the expenses have already been
incurred.
You may also provide such other documentation as would assist the Board of Trustees
in considering your request for reimbursement. In the discretion of the Board of
Trustees, additional documentation relevant to the request for reimbursement may be
required prior to action by the Board of Trustees with respect to the reimbursement
request.
______________________________
Name
______________________________
Date
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McHenry County College

Board Report #20-36
February 27, 2020
Second Reading

Board Policy Manual
3.1.2.1 Equal Opportunity and Non-Discrimination, Second Reading and Approval
Information
After discussion and a first reading at the Committee of the Whole meeting on February 18 the attached
policy has been forwarded to the Board of Trustees for a second reading and approval. Revisions are
shown in bold and struck through language.
Recommendation
It is recommended that the Board of Trustees approves Policy 3.1.2.1 Equal Opportunity and NonDiscrimination.
Clinton E. Gabbard
President

Section(s): 3 – HUMAN RESOURCES – GENERAL
Policy Number/Title: 3.1.2.1 Equal Opportunity and Non-Discrimination

College administration suggests that the College revise two (2) Board policies within the
Employment and Campus Safety sections of the Board Policy Manual to bring consistency between
the two policies and to reflect the College’s commitment to providing a safe and respectful
environment to students, potential students, employees, potential employees, and outside parties
including visitors and vendors. Revised policies include:
3.1.2.1 Equal Opportunity and Non-Discrimination (Revised 7/22/10, 8/25/16)

Current Policy with Edits
3.1.2.1 EQUAL OPPORTUNITY AND NON-DISCRIMINATION (Revised 7/22/10, 8/25/16, and
02/27/20)
McHenry County College declares and reaffirms a policy of equal opportunity and nondiscrimination. The College will make all decisions regarding recruitmentemployment, hiring,
promotions, and all other terms and conditions of employment without discrimination on grounds of
race, color, ancestry, creed or religion, sex, national origin, ancestry, age, order of protection status,
marital status, pregnancy, physical or mental disabilities, military status, sexual orientation, genderrelated identity, pregnancy, order of protection status, veteran status, unfavorable discharge from
military service, or any other factors prohibited by law. Decisions regarding employment include
hiring, promotion, termination, wages or salaries, benefits, and other terms and conditions of
employment.which cannot lawfully be the basis for an employment decision.
Proposed Policy
3.1.2.1 EQUAL OPPORTUNITY AND NON-DISCRIMINATION (Revised 7/22/10, 8/25/16, and
02/27/20)
McHenry County College declares and reaffirms a policy of equal opportunity and nondiscrimination. The College will make all decisions regarding employment without discrimination on
grounds of race, color, creed or religion, sex, national origin, ancestry, age, order of protection
status, marital status, physical or mental disabilities, military status, sexual orientation, genderrelated identity, pregnancy, unfavorable discharge from military service, or other factors prohibited
by law. Decisions regarding employment include hiring, promotion, termination, wages or salaries,
benefits, and other terms and conditions of employment.
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McHenry County College

Board Report #20-37
February 27, 2020
Second Reading

Board Policy Manual
6.2.3 Discrimination, Harassment and/or Anti-Violence, Second Reading and Approval
Information
After discussion and a first reading at the Committee of the Whole meeting on February 18 the attached
policy has been forwarded to the Board of Trustees for a second reading and approval. Revisions are
shown in bold and struck through language.
Recommendation
It is recommended that the Board of Trustees approves Policy 6.2.3 Discrimination, Harassment and/or
Anti-Violence.
Clinton E. Gabbard
President

Section(s): 6 – CAMPUS HEALTH AND SAFETY
Policy Number/Title: 6.2.3 Discrimination, Harassment, and/or Anti-Violence

College administration suggests that the College revise two (2) Board policies within the
Employment and Campus Safety sections of the Board Policy Manual to bring consistency between
the two policies and to reflect the College’s commitment to providing a safe and respectful
environment to students, potential students, employees, potential employees, and outside parties
including visitors and vendors. Revised policies include:
6.2.3 Discrimination, Harassment and/or Anti-Violence (Previously 1.10, Revised 11/24/14, 2/22/18)
Current Policy with Edits
6.2.3 DISCRIMINATION, HARASSMENT AND/OR ANTI-VIOLENCE (Previously 1.10, Revised
11/20/14, 2/22/18, and 02/27/20)
The College is committed to providing a safe and respectful environment and will not tolerate acts
or threats of violence including, but not limited to, aggression, hate crimes, bullying, cyber bullying,
cyber intimidation, domestic violence, stalking, intimidation or harassment, from students,
employees, or outside parties including visitors and vendors.
Discrimination and/or harassment based on sex, race, color, ethnicity, creed or religion, sex,
national origin, ancestry, age, order of protection status, marital status, physical or mental
disabilitiesy, military status, national origin,sexual orientation, gender-related identity, color, marital
status, military statuspregnancy, or unfavorable military discharge is prohibited by law.
Employees and students engaging in such conduct will be subject to disciplinary action up to and
including termination or expulsion from the College as determined by such administrative or Board
action as is required by law, Board policy, and procedure, and/or applicable collective bargaining
agreements.
Proposed Policy
6.2.3 DISCRIMINATION, HARASSMENT AND/OR ANTI-VIOLENCE (Previously 1.10, Revised
11/20/14, 2/22/18, and 2/27/20)
The College is committed to providing a safe and respectful environment and will not tolerate acts
or threats of violence including, but not limited to, aggression, hate crimes, bullying, cyber bullying,
cyber intimidation, domestic violence, stalking, intimidation, or harassment from students,
employees, or outside parties including visitors and vendors.
Discrimination and/or harassment based on race, color, creed or religion, sex, national origin,
ancestry, age, order of protection status, marital status, physical or mental disabilities, military
status, sexual orientation, gender-related identity, pregnancy, or unfavorable military discharge is
prohibited by law.
Employees and students engaging in such conduct will be subject to disciplinary action up to and
including termination or expulsion from the College as determined by such administrative or Board
action as is required by law, Board policy, and procedure, and/or applicable collective bargaining
agreements.
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McHenry County College

Board Report #20-38
February 27, 2020
Second Reading

Board Policy Manual
6.1.3 Drug Free Schools and Communities Act Policy, Second Reading and Approval
Information
After discussion and a first reading at the Committee of the Whole meeting on February 18 the attached
policy has been forwarded to the Board of Trustees for a second reading and approval. Revisions are
shown in bold and struck through language.
Recommendation
It is recommended that the Board of Trustees approves Policy 6.1.3 Drug Free Schools and Communities
Act Policy.
Clinton E. Gabbard
President

Section: 6.0 CAMPUS HEALTH
Policy Number/Title: 6.1.3 Drug-Free Schools and Communities Act Policy

College administration suggests that the College revise three (3) Board policies within the Campus
Health and Safety section of the Board Policy Manual to address the new Illinois Cannabis Regulation
and Tax Act legislation in effect January 1, 2020. These revisions address controlled substances,
illegal drugs, and alcohol on College premises or any other locations used for College-sponsored
activities. Specifically, cannabis is addressed within the policies as a “controlled substance” and while
the State of Illinois has implemented legislation allowing the sale and consumption of recreational
cannabis, Federal law still considers it a controlled substance and not legal. As the College receives
Federal funding, it is necessary to revise the policies to reflect continued prohibition. Revised policies
include:
6.1.3 Drug-Free Schools and Communities Act Policy (Previously 4.3.1, Revised 11/20/14 and 8/25/16)

Current Policy with Edits
6.1.3 DRUG-FREE SCHOOLS AND COMMUNITIES ACT POLICY (Previously 4.3.1, Revised
11/20/14, and 8/25/16, and 2/27/20)
In accordance with the Federal Drug and Alcohol Abuse PreventionDrug-Free Schools and
Communities Act Amendments of 1989 and implementing regulations laws (20 U.S.C. § 1011i, 34
C.F.R. Part 86), the College will develop and implement a program and maintain procedures to
prevent the unlawful possession, use, or distribution of controlled substances, illegal drugs, or alcohol
and illicit drugs, and the abuse of alcohol or drugs by students and employees. The College prohibits
students or others from using, possessing, dispensing, distributing, or manufacturing any controlled
substances, illegal drugs, or alcohol on College property premises or any other locations used for
College-sponsored activities.
Exceptions may be made for alcoholic beverages served during a College function approved by the
Board of Trustees, or alcoholic beverages served in connection with the instructional curriculum (for
example, as part of culinary arts program activities) as permitted by law.
Any employee or student who violates any of the College’s drug and alcohol policies will be subject to
disciplinary action up to and including termination of employment or expulsion from the institution, as
well as any other applicable consequences for violation of state or federal laws.
For purposes of this policy, a controlled substance means a substance that is:
1. Not legally obtainable;
2. Being used in a manner different than prescribed;
3. Legally obtainable, but has not been legally obtained; or
4. Referenced in federal or state controlled substance acts.
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Section: 6.0 CAMPUS HEALTH
Policy Number/Title: 6.1.3 Drug-Free Schools and Communities Act Policy
Proposed Policy
6.1.3 DRUG-FREE SCHOOLS AND COMMUNITIES ACT POLICY (Previously 4.3.1, Revised
11/20/14, 8/25/16, and 2/27/20)
In accordance with the Drug-Free Schools and Communities Act Amendments of 1989 and
implementing regulations (20 U.S.C. § 1011i, 34 C.F.R. Part 86), the College will develop and
implement a program and maintain procedures to prevent the possession, use, or distribution of
controlled substances, illegal drugs, or alcohol, and the abuse of alcohol or drugs by students and
employees. The College prohibits students or others from using, possessing, dispensing, distributing,
or manufacturing any controlled substances, illegal drugs, or alcohol on College premises or any other
locations used for College-sponsored activities.
Exceptions may be made for alcoholic beverages served during a College function approved by the
Board of Trustees, or alcoholic beverages served in connection with the instructional curriculum (for
example, as part of culinary arts program activities) as permitted by law.
Any employee or student who violates any of the College’s drug and alcohol policies will be subject to
disciplinary action up to and including termination of employment or expulsion from the institution, as
well as any other applicable consequences for violation of state or federal laws.
For purposes of this policy, a controlled substance means a substance that is:
1. Not legally obtainable;
2. Being used in a manner different than prescribed;
3. Legally obtainable, but has not been legally obtained; or
4. Referenced in federal or state controlled substance acts.
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McHenry County College

Board Report #20-39
February 27, 2020
Second Reading

Board Policy Manual
6.1.4 Drug and Alcohol-Free Workplace, Second Reading and Approval
Information
After discussion and a first reading at the Committee of the Whole meeting on February 18 the attached
policy has been forwarded to the Board of Trustees for a second reading and approval. Revisions are
shown in bold and struck through language.
Recommendation
It is recommended that the Board of Trustees approves Policy 6.1.4 Drug and Alcohol-Free Workplace.
Clinton E. Gabbard
President

Section: 6.0 CAMPUS HEALTH
Policy Number/Title: 6.1.4 Drug and Alcohol-Free Workplace

College administration suggests that the College revise three (3) Board policies within the Campus
Health and Safety section of the Board Policy Manual to address the new Illinois Cannabis Regulation
and Tax Act legislation in effect January 1, 2020. These revisions address controlled substances,
illegal drugs, and alcohol on College premises or any other locations used for College-sponsored
activities. Specifically, cannabis is addressed within the policies as a “controlled substance” and while
the State of Illinois has implemented legislation allowing the sale and consumption of recreational
cannabis, Federal law still considers it a controlled substance and not legal. As the College receives
Federal funding, it is necessary to revise the policies to reflect continued prohibition. Revised policies
include:
6.1.4 Drug and Alcohol-Free Workplace (Previously 3.1.5, Revised 11/20/14)

6.1.4 DRUG AND ALCOHOL-FREE WORKPLACE (Previously 3.1.5, Revised 11/20/14 and
02/27/20)
McHenry County College will comply with Drug-Free Workplace Act of 1988, 41 U.S.C. § 81038101 et
seq.). The College prohibits the unlawful possession, use, manufacture, dispensation or distribution of
illegal drugs, controlled substances/legal drugs, and/or alcohol by employees on its propertyCollege
premises or as part of its activities.
Exceptions may be made when approved by the Board of Trustees for serving alcohol during a
College function, or in connection with the instructional curriculum (for example, as part of culinary arts
program activities), as permitted by law.
Employees are prohibited from working being under the influence of illegal drugs, controlled
substances, and/or alcohol while on call or while working for the College, regardless of when and/or
where the drug or alcohol use occurred. Employees who are being disciplined for being impaired by
or under the influence of cannabis while working or while on call will be provided a reasonable
opportunity to contest the basis of the College’s determinationon all college utilized property, including
any worksite designated for the performance of work, or at college-sponsored activities.
For purposes of this policy, a controlled substance means a substance that is:
1. Not legally obtainable;
2. Being used in a manner different than prescribed;
3. Legally obtainable, but has not been legally obtained; or
4. Referenced in federal or state controlled substance acts.
Employees employed on a grant provided by a state or federal agency and convicted of a violation of a
criminal drug statute are required to notify the Associate Vice President of Human Resources of this
fact within five (5) days of their conviction. The College must notify the granting agency within ten (10)
days of receiving notice from the employee, or otherwise receiving actual notice of such conviction.
The College shall impose appropriate sanctions within thirty (30) days following notification of
conviction.

Evaluation and Policies Committee February 18, 2020
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Section: 6.0 CAMPUS HEALTH
Policy Number/Title: 6.1.4 Drug and Alcohol-Free Workplace
Proposed Policy
6.1.4 DRUG AND ALCOHOL-FREE WORKPLACE (Previously 3.1.5, Revised 11/20/14 and
02/27/2020)
McHenry County College will comply with Drug-Free Workplace Act of 1988, 41 U.S.C. § 8101 et
seq.). The College prohibits the possession, use, manufacture, dispensation or distribution of illegal
drugs, controlled substances, and/or alcohol by employees on College premises or as part of its
activities.
Exceptions may be made when approved by the Board of Trustees for serving alcohol during a
College function, or in connection with the instructional curriculum (for example, as part of culinary arts
program activities), as permitted by law.
Employees are prohibited from being under the influence of illegal drugs, controlled substances,
and/or alcohol while on call or while working for the College, regardless of when and/or where the drug
or alcohol use occurred. Employees who are being disciplined for being impaired by or under the
influence of cannabis while working or while on call will be provided a reasonable opportunity to
contest the basis of the College’s determination.
For purposes of this policy, a controlled substance means a substance that is:
1. Not legally obtainable;
2. Being used in a manner different than prescribed;
3. Legally obtainable, but has not been legally obtained; or
4. Referenced in federal or state controlled substance acts.
Employees employed on a grant provided by a state or federal agency and convicted of a violation of a
criminal drug statute are required to notify the Associate Vice President of Human Resources of this
fact within five (5) days of their conviction. The College must notify the granting agency within ten (10)
days of receiving notice from the employee, or otherwise receiving actual notice of such conviction.
The College shall impose appropriate sanctions within thirty (30) days following notification of
conviction.

Evaluation and Policies Committee February 18, 2020
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McHenry County College

Board Report #20-40
February 27, 2020
Second Reading

Board Policy Manual
6.1.5 Smoke and Tobacco-Free Campus, Second Reading and Approval
Information
After discussion and a first reading at the Committee of the Whole meeting on February 18 the attached
policy has been forwarded to the Board of Trustees for a second reading and approval. Revisions are
shown in bold and struck through language.
Recommendation
It is recommended that the Board of Trustees approves Policy 6.1.5 Smoke and Tobacco-Free Campus.
Clinton E. Gabbard
President

Section: 6.0 CAMPUS HEALTH
Policy Number/Title: 6.1.5 Smoke and Tobacco-Free Campus

College administration suggests that the College revise three (3) Board policies within the Campus
Health and Safety section of the Board Policy Manual to address the new Illinois Cannabis Regulation
and Tax Act legislation in effect January 1, 2020. These revisions address controlled substances,
illegal drugs, and alcohol on College premises or any other locations used for College-sponsored
activities. Specifically, cannabis is addressed within the policies as a “controlled substance” and while
the State of Illinois has implemented legislation allowing the sale and consumption of recreational
cannabis, Federal law still considers it a controlled substance and not legal. As the College receives
Federal funding, it is necessary to revise the policies to reflect continued prohibition. Revised policies
include:
6.1.5 Smoke and Tobacco-Free Campus (Previously 2.4.7, Revised 11/20/14)
Current Policy with Edits
6.1.5 SMOKE AND TOBACCO-FREE CAMPUS (Previously 2.4.7, Revised 11/20/14 and 02/27/20)
To promote a safe, clean and healthy learning environment, and in compliance with the Illinois SmokeFree Campus Act (110 ILCS 64/1, et seq.), McHenry County College prohibits the use of tobacco and
cannabis products inside College facilities, College vehicles, and on all College propertypremises. This
includes the burning of any type of cigar, cigarette, pipe, joint, blunt, electronic cigarette, or any other
smoking equipment. The use of smokeless/chewing tobacco and consumable cannabis products is
also prohibited.
It is the responsibility of all faculty, staff, students, and visitors to comply with this policy. Refusal to
comply with this policy will be met with increasingly severe penalties.

Proposed Policy
6.1.5 SMOKE AND TOBACCO-FREE CAMPUS (Previously 2.4.7, Revised 11/20/14 and 02/27/20)
To promote a safe, clean and healthy learning environment, and in compliance with the Smoke-Free
Campus Act (110 ILCS 64/1, et seq.), McHenry County College prohibits the use of tobacco and
cannabis products inside College facilities, College vehicles, and on all College premises. This
includes the burning of any type of cigar, cigarette, pipe, joint, blunt, electronic cigarette, or any other
smoking equipment. The use of smokeless/chewing tobacco and consumable cannabis products is
also prohibited.
It is the responsibility of all faculty, staff, students, and visitors to comply with this policy. Refusal to
comply with this policy will be met with increasingly severe penalties.

Evaluation and Policies Committee February 18, 2020
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McHenry County College

Information Report
February 27, 2020
New Employees

Information

The following list identifies new employees or those who have transferred to another position at
McHenry County College.
Classification

Position
Status

Employee Name

Primary Position

1/16/2020

Michael Duchaj

Adjunct Faculty - Career & Technical
Education

Staff

1/21/2020

Linda Gurley

Admin Asst I (Career Service)

N

Staff

1/21/2020

Allison Jean Haas
BoLynne
Modzelewski
Jacqueline
Nabukeera
Kakande

Learning and Retention Specialist

N

Adjunct Faculty - Career & Technical
Education

N

Delia Rodriguez

Coordinator of College and Career Readiness

N

Cynthia Eason

Academic Advisor

N

Adjunct

Staff

Start Date

1/21/2020

Adjunct

1/27/2020

Staff

2/3/2020

Staff

2/3/2020
Through February 11, 2020

IT Project Manager

*Current MCC employee who has transferred or accepted a different or additional position.
Position Status Key: R=Replacement; N=New; RC=Retitled/Reclassified; T=Transfer to New Position;
A=Additional Position; S=Seasonal

N

N

McHenry County College

Information Report
February 27, 2020
Employee Resignations and Retirement Notifications

Information
The following list identifies employees who have served their last day of employment or resigned from
their position at McHenry County College.
Classification

End Date

Employee Name

Primary Position

Admin

1/24/2020

Alissa Moore

Field Practicum Director

Staff

1/30/2020

Michelle Ward

Library Circulation Assistant

Staff

2/20/2020

Kelly Garcia

Office Assistant III Workforce
Development

Staff

2/21/2020

Dortaya Holland

Benefits Specialist

Staff

2/26/2020

Danielle Stevens

Campus Police Officer, Records

Staff

3/6/2020

Terri McLaughlin

Academic Advisor

The following list identifies employees who have submitted their intent to retire from their position at
McHenry County College.
Classification

Retirement
Date

Employee Name

Primary Position

Staff

4/30/2020

Lori Smyth

Coordinator of Fast Track

Admin

4/30/2020

Pat Stejskal

Director of Employee Development

Faculty

5/16/2020

Gabriel Decio

Instructor, English

Through February 11, 2020

McHenry County College

Information Report
February 18, 2020
February 2020 Committee Meeting Summary

Tuesday, February 18, 2020 – Committee of the Whole Meeting
• Recognition of Visitors: Ms. Leslie Mueller addressed the Board to share her thoughts about a
tuition increase. She stated she is a MCC student and a member of Student Government Association,
but did not hear about the scheduled tuition talks on campus or the student survey that was issued
in order to gather feedback on a possible tuition increase. She feels there has been much confusion
between talks of a tax levy and tuition increase possibilities. Ms. Mueller said that both increased
taxes and a tuition increase would be hard on her family, and asks that the College not raise tuition.
•

President’s Report: Dr. Gabbard reported that McHenry County College was recognized at the
Harvard Chamber Annual Dinner on February 7 as Harvard’s 2019 Outstanding Business of the Year.
He went on to share the value of such partnerships with the City of Harvard and the Harvard School
District which facilitate greater community outreach, together. At the dinner Dr. Gabbard accepted
the College’s award, then presented it to our Committee of the Whole Chair Molly Walsh at the
February 18 meeting.
He then introduced McHenry County College’s AVP of Human Resources, Michelle Skinder, who
spoke to the Board about a recently completed project encompassing an extensive review of job
descriptions for Administrative Support roles. The goal of this review was to make broad changes to
the essential duties level, for purposes of consistency within roles. Changes will allow a clear
progression in pay grade and duties, and also make it easier for Human Resources to develop and
align training to employees.
Dr. Gabbard then briefed the Board on progression of the signage installation effort across the
Crystal Lake campus and at Shah Center. The first phase of new signage installed in Building A has
been met with tremendous positive response, so there is excitement in bringing positive, helpful
changes to the rest of campus as we move forward with installations.
Within his report, Dr. Gabbard was proud to showcase Ernie Stevens as a wonderful example of a
true lifelong learning student. Mr. Stevens, age 92, was recognized recently with another certificate
of completion for a noncredit program offered through MCC.
Dr. Gabbard then recapped several upcoming events to be held, encouraging all to attend. Among
them, the Faculty Speaker Series event on Thursday, February 20; the Forefront: Ideas in Food and
Farming event on Sunday, February 23; and also on February 23, the MCC Faculty Recital.

•

Preliminary January Financial Statements: Mr. Tenuta provided a brief summary of the preliminary
financials. He focused on the new format on the last page which he hopes is more user friendly,
clearly showing where the College stands in terms of actual versus budget amounts. The report also
compares line items to the same time last year, and he noted we are on track to hit the budget. He
added the possibility of changing the Executive Summary for presentations, asking for suggestions
that may help all to better understand the College financial statements.

•

Presentation on Fund 05 – Auxiliary Enterprise: Mr. Tenuta prepared a presentation requested by
Trustees, to describe and review the College’s Fund 05. This fund accounts for college services
where fees are charged to students or staff and the activity is intended to be self-supporting.
Examples of accounts in this fund include food services, the bookstore, Workforce Development,

and athletics; involving monies over which the institution has complete control. Though intended to
be self-sustaining, some of these programs and offerings College administrators feel necessary to
continue do run at a deficit, and require subsidization from the Education Fund to stay solvent. Dr.
Chris Gray then gave a high level review of Workforce Development’s program offerings of
Community Education, Career Training, Workforce Training and Court-Mandated. Some of these are
community-focused services and others generate revenue. There was good discussion, and to the
question of the area which could see the greatest growth potential within Fund 05, Dr. Gray
answered Workforce Training, adding the College aggressively pursues additional offerings to
increase revenue opportunities.
•

Tuition Discussion: Dr. Gabbard thanked the Board for allowing administration to present on
tuition, referencing MCC’s Tuition Policy Statement intended to assist the Board of Trustees in their
continuous pursuit to implement prudent processes to address the financial needs of the College.
The presentation and discussion laid out the reasons why the Board may want to consider a modest
$3.00 tuition increase at this time, the potential impact on MCC students, and whether the value
MCC brings to the community and its student base can withstand a tuition cost increase.

•

Evaluation and Policy Committee Items: Vice Chair Walsh recapped sections of Board Policy
discussed in the Evaluation and Policy Meeting being brought to the Committee of the Whole
meeting for First Reading: 2.11 Investments; 2.15 Reimbursement of Travel, Meal and Lodging
Expenses; Exhibit A-Permissible Travel Expenses; 3.1.2.1 Equal Opportunity and Non-Discrimination;
6.2.3 Discrimination, Harassment and/or Anti-/Violence; 6.1.3 Drug Free Schools and Communities
Act Policy; 6.14 Drug and Alcohol-Free Workplace; and 6.1.5 Smoke and Tobacco-Free Campus. After
confirming there were no further questions or discussion, the Committee will move these to a
Second Reading at the February 27 Board of Trustees meeting.

•

Future Agenda Items/Summary Comments by Board Members:
Trustee Smith reflected on the need to be cognizant of cost cutting measures and always upholding
the public’s trust. He added that if there are organizations in which MCC and the Trustees may
belong but that do not align to the College’s mission, the Board and administrators consider
whether it is essential or fiscally prudent to remain members. He would also like to have discussions
about whether the Board should ever choose to become involved in ongoing diligence related to
vetting brokers the College uses to provide employee benefits.
Trustee Hoban thanked the College for hosting the free VITA Tax Clinic, and also mentioned how
heartwarming last week’s Foundation Donor Breakfast was, and well-attended.
Trustee Allen enjoyed attending the Basketball Hall of Fame recognition and game, and thanked
College administration for the hard work that went into preparing presentations for tonight’s
discussions.
Student Trustee Rendon thanked Mr. Tenuta and Dr. Koronkiewicz for attending the six sessions of
the student tuition talks held, and for answering questions. He went on to mention he and 15 other
MCC students will be attending a Hispanic Leadership Conference in Chicago on February 21. He
noted that next year’s group will hold fundraising efforts in order to attend this conference.
Trustee Evertsen asked what foods the MCC campus food pantry has in stock. Dr. Koronkiewicz
indicated MCC’s goal is to have a small amount of non-perishable food on campus for student
emergencies, but that more often a student is issued a cafeteria voucher. MCC recently partnered
with the Crystal Lake Food Pantry, which has canned and fresh food offerings, and all students with
an MCC I.D. card may access its services.

Vice Chair Walsh mentioned the ACCT Leadership Conference in Chicago in late September 2020 and
feels there are sessions being offered that would really be good for Trustees to attend, especially
given that minimal travel is required and no hotel accommodations would be necessary.
•

Closed Session: A closed session was held under Exception #1, Personnel and Exception #21, Review
of Closed Session Minutes.

•

Acceptance of Closed Session Minutes: The minutes of the November 12, 2019 and January 14,
2020 Committee of the Whole Closed Session meetings were approved as presented.

McHenry County College
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Friends of MCC Foundation Update

Fall 2020 Scholarship Update
Applications for Fall 2020 scholarships opened on February 17. Students may apply for scholarships
online at www.mchenry.edu/scholarships until April 7.
On March 11 and 12, the Foundation will host Scholarship Days in the MCC Commons from 10 a.m. – 1
p.m. for students who want to work on their applications, ask questions, or request essay assistance.
Foundation team members are also visiting MCC 101 classes to provide students with information about
scholarship opportunities available to them.
All Board Trustees, MCC faculty and staff, and Foundation Board Members are invited to participate in
the application review process. Please contact Katie Gaskill at kgaskill@mchenry.edu if you are
interested in assisting with reviews. Students will be notified of scholarship awards by the end of May,
well ahead of the July 28 tuition due date.
New Scholarship
The Foundation worked with the Continuing and Professional Education department and is pleased to
announce the establishment of the Vocational Career Training Scholarship. This new scholarship is for
any student in a vocational (non-credit) course who demonstrates financial need and will cover up to
50% of the course fee. Since vocational students do not receive federal financial aid, this new
scholarship is a tremendous resource for MCC students who need a short-term program to either begin
or re-launch their career.
Foundation Year-End Giving
Year-end giving efforts in 2019 were a great success. Direct mail and e-mail appeals were sent to active
donors and Friends of MCC. Overall, the Friends of MCC Foundation received more than $129,000.00 in
donations related to annual appeal efforts. This continues a recent pattern of increased year-after-year
support during the season of giving.
Special thanks to the MCC Bookstore team for coordinating the Holiday Tree for Success and to those
who participated by purchasing an item. More than $900.00 was raised to benefit the Student Success
Fund over the holiday season.
New Student Welcome
On January 15, MCC’s Advising department
hosted the New Student Welcome Celebration.
Students and their families enjoyed
refreshments and prizes as they learned about
college resources. The Foundation participated
with an information booth. Derik Morefield,
City Administrator for McHenry and one of
MCC’s Distinguished Alumni, shared his MCC
story and offered advice to new students. One
lucky student was the winner of a new laptop
courtesy of the Friends of MCC Foundation.

People in Need Forum Success
On Saturday, January 25, 2020, more than 700 people attended the People in Need (PIN) Forum. A
steering committee of individuals from 18 different organizations in McHenry County helped design and
organize an informative event with more than 100 exhibitors and nearly 40 presenters of different
educational sessions. The PIN Steering Committee would like to thank the following event sponsors: The
Community Foundation for McHenry County, The McHenry County Mental Health Board, Denise Yager
Yoga, First Midwest Bank, McHenry County Substance Abuse Coalition, Northwestern Medicine,
Rosecrance, Rotary Club of Crystal Lake Dawnbreakers, and Society of Saint Vincent de Paul. The
following organizations also provided supplies and support: Country Donuts, Dunkin Donuts, Einstein
Bros Bagels, KwikBusiness Printing, McHenry County College, Riverside Bakery, Shaw Media, Starbucks
(locations in downtown Crystal Lake, Route 14 Woodstock, and Woodstock Square), and TLS Veterans.

MCC Athletics Hall of Fame
On Tuesday, February 4, the MCC Athletics department celebrated our 2020 Athletic Hall of Fame
inductees:
• Jenn Koeser Volleyball, Women’s Basketball, and Softball 1999-01
• Nick Badgley, Baseball 2005-07
• Zach Marszal, Baseball 2013-15
• Amanda Omar, Volleyball 1997
The McHenry County College Athletic Hall
of Fame honors student-athletes, teams,
coaches, administrators and contributors
for outstanding performance, support
and/or significant contributions to MCC
athletic programs. As MCC Alumni, all
four honorees received gifts from Tom
Allen and Katie Gaskill on behalf of the
MCC Alumni Committee.

Scholarship Donor Appreciation Breakfast
More than 170 scholarship donors and scholarship recipients came together on Friday, February 14,
Valentine’s Day, for breakfast and friendly conversation. This was an opportunity to thank and honor our
generous contributors. Scholarship recipients had a chance to share their stories and show appreciation
for the financial assistance provided by scholarships. The donors had words of encouragement for
recipients and heard firsthand how their generous donations have impacted students’ lives and futures.
Give from the Heart Campaign
On Valentine’s Day, the Foundation
celebrated our generous donors who make
hundreds of scholarships possible each year.
In honoring our scholarship donors, The Give
from the Heart Campaign asked for others to
join our scholarship donors by showing their
support for MCC student scholarships on this
special holiday.

Upcoming Events and Opportunities
Experts and Insights - Faculty Speaker Series Continues
MCC’s Experts and Insights speaker series featuring MCC faculty continues this semester. This free
educational series is a unique opportunity to connect MCC employees, students, and residents to
cutting-edge topics that directly impact our local economy and community. No registration is necessary.
The speaker series is free and open to the public with financial support provided by the Friends of MCC
Foundation. Upcoming sessions:
•
•
•

March 19 – Leadership, Communication, and the Recipe for Success
April 16 – Get Happy! What Psychology Can Tell Us about Happiness
May 14 – Wise and Well – A Healthy Balance

Education to Empowerment Members Event
With more members than ever before, the Education to Empowerment (E2E) program will host a
members and sponsors-only event on April 30, 2020 at MCC’s Tartan Bistro. The event will provide an
opportunity for E2E scholarship recipients and members to meet and network with each other.
2020 FMCCF Golf Invitational
The 2020 Golf Invitational will be held on Monday, June 8, 2020 at Crystal Lake Country Club. Planning
started in January. Sponsors already include: First Midwest Bank, Home State Bank, Watlow, Associated
Electrical Contractors, Insight Financial Partners, Quibit Networks, and Shaw Media. This event provides an
important opportunity to raise funds to further the Foundation’s mission of providing financial support to
MCC students. Sponsorships and foursomes are available at www.mchenry.edu/supportmcc/golf.

Sponsorships Available
The Foundation has numerous sponsorship opportunities for 2020. Sponsorships are available for the
MCC Alumni Association, Education to Empowerment, Golf Invitational, and President’s Dinner. For
additional information about event sponsorship, please contact Jessica Rizza at (815) 455-8556 or
jrizza@mchenry.edu.
Questions? Please reach out to foundation@mchenry.edu or 815-455-8721.
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Office of Marketing and Public Relations Update

McHenry County College’s Office of Marketing and Public Relations (OMPR) supports the institution’s
planning efforts through deliberate, strategic marketing, and communication efforts to key target
markets, including: students, donors, alumni, community, and employees. Taking a full-service, internal
marketing agency approach to its projects, OMPR creates and enforces innovative and comprehensive
branding initiatives, communications, and promotions for the institution and its programs. All efforts
integrate a variety of approaches for every project and campaign, while managing individual initiatives
that require a mix of, or all, services. Services often include, but are not limited to:
•
•
•
•
•
•

Brand Development
Copywriting
Event Management
and Marketing
Graphic Design
Focus Group
Coordination
Illustration

•
•
•
•
•
•

Information
Campaigns
Interactive Content
List Acquisition
Media Training
Photography
Video Production
and Audiovisual
Services

•
•
•
•
•

Publicity
Script Development
Social Media and
Networking
Web Applications
Web Design and
Programming

The following information highlights a portion of the current marketing and communication efforts
underway to grow MCC’s enrollment and population, strengthen MCC’s identity in the community, and
share MCC’s stories.
•

Publications: OMPR is currently working on these important publications:
o Catalyst—Workforce, Community, and Business Programs at Shah Center
o Noncredit Schedule
o Updates to MCC View Book
o 2019 Annual Review
o Strategic Plan Mini/Companion Guide
o 2020-2021 Course Catalog

•

Integrated Marketing Campaigns: Efforts are underway to promote a variety of programs and
events that are important to student success, as well as to increase enrollment and retention
efforts. These campaigns are all focused on providing critical information about time-sensitive
processes and activities:
o MCC “Truth is…” marketing campaign
o Spring 2020 Print and outdoor media/billboard campaign
o Conferences and Events advertising and marketing support
o Apprenticeship/internship publicity and marketing support
o Transfer partnership awareness campaign
o Joint Agreement tool
o Adult Education promotional support
o Guided Pathway marketing support, including updates to all program sell sheets
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o
o
o
o
o
o
o
o
o
o
o
o
o
o
o
o
o
o
o
o
o

Marketing campaign for adult learners
Marketing campaign for area employers
College and Career Readiness awareness and promotions
Financial Aid Night promotions
Financial Aid workshop marketing promotion
Noncredit and Continuing Education program publicity
Interactive content for specific target programs
Sponsored Content Campaign with NW Herald (monthly editorial about MCC via print,
online, social media, and video)
2019-20 Radio Campaign (STAR 105.5 and WNIJ NPR)
Twofer promotions (Learning Communities)
Summer 2020 and Fall 2020 registration and course promotion
Athletics promotion and support (web, calendars, students of the month, etc.)
Workforce Solutions promotion (with Shah Center)
Faculty Speaker Series (Experts and Insights) promotion and support
Center for Agrarian Learning Forefront speaker series, workshops
Dual Enrollment branding and identity work
Dual Degree marketing support
Upward Bound marketing support
MCC in Harvard event promotion and support
Automotive open house marketing
Friends of MCC Foundation Promotional Support
 Marketing efforts to push scholarship awareness and applications
 MCC alumni engagement efforts
 Education to Empowerment promotional support
 Alumni event support

•

MCC Brand Identity Efforts: The following efforts are in progress to support enrollment growth and
enhance MCC’s brand awareness:
o MCC “NEXT” tagline promotion
o MCC website development project (content management system)
o Environmental graphics for interiors, MCC Bookstore, Welding Center, etc.
o Video series – alumni connections throughout the community
o Updating MCC style guide and brand book
o Submission of branded work and materials to national award competitions

•

Outreach Efforts: These efforts specifically focus on community outreach and collaborative
partnerships:
o Student Communication System for integrated messaging (text, voice, email)
o MCC awareness campaign – programs and faculty
o Social media campaign boosts to reach prospective students
o Career Services awareness and promotion
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Monthly Releases and Features
The following releases and feature stories were submitted to local and regional media outlets from
January 15, 2020—February 17, 2020.
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

People in Need Forum Returns to McHenry County College Jan. 25
OSHA Courses Available Through McHenry County College Shah Center
McHenry County College to Induct Four Athletes into Hall of Fame
Online Marketing and Social Media Courses Offered Through MCC Shah Center
Heartsaver First Aid CPR/AED and Bloodborne Pathogens Course at MCC Shah Center
Microsoft Project Courses Scheduled at MCC Shah Center
MCC Social and Emotional Health Series Earns International Award for Best Programming
MCC Offers Free Tax Preparation Help at Two Locations
Jazz Artists Maureen Christine, Michael Bazan to Perform Music of the 1920s at McHenry County
College
McHenry County College Painting Exhibition Opens at Woodstock Courthouse Satellite Gallery
McHenry County College Seeks Volunteer Literacy Tutors
McHenry County College Hosts Specialized Chassis Technology Training for Automotive Students,
Technicians, and Business Owners
McHenry County College to Host Engineering Program Information Sessions
Black Box Theatre Premiers British Comedy "What's All This, Then?" March 5
McHenry County College Displays Portraits Celebrating Black History Month
Genealogy, Life Story Expert to Teach Class at McHenry County College
Registration Now Open for McHenry County Gardenfest
McHenry County College Center for Agrarian Learning Announces Ongoing Series of Expert-Led
Agriculture Workshops
McHenry County College's Farm-Focused Speaker Series Explores Rotational Grazing
MCC Speaker Series Encourages Healthy Conversations About Relationships, Sexuality
Academic Challenge Brings More Than 200 High School Students to McHenry County College
McHenry County College to Premiere Play Written by College Alum
McHenry County College Scholarships Put Educational Goals Within Reach

*Note: The above list does not include all interviews/stories initiated by the press. Press clippings about McHenry
County College can be found at the following link: www.mchenry.edu/press.
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This report highlights grants that have been awarded or denied during the month prior, as well as grants that have been submitted and are
awaiting notification, and grant proposals that are being developed for future submission.

GRANTS AWARDED
Funding Source

Brief Description

Amount
Funded

Project Director

Illinois DCEO Small
Business Development
Center Grant

This grant provides operating support for the Small Business
Development Center. The SBDC is an advocate and resource for
small business development in McHenry County and offers free
counseling to small business owners as well as noncredit courses
designed to help business owners succeed.

$80,000 Mark Butler, Director, SBDC

ICCB Transitional Math
and English Pilot

This grant will facilitate a partnership between MCC and McHenry
County school districts to develop transitional math and English
classes to help ensure high school seniors have the skills they need
to enter directly into college-level English and math, reducing the
incidence of remediation.

$29,180 Laura Power, Dean of Arts
and Humanities; Mike
Kennedy, Director of College
and Career Readiness

PENDING APPLICATIONS
Funding Source

Brief Description

Adult Volunteer
Literacy, Illinois
Secretary of State

The Adult Volunteer Literacy (AVL) program provides high-quality
literacy services to students throughout the county. Volunteer
tutors assist approximately 450 students each year with their
English, reading, or math skills, positively impacting their quality of
life and ability to find gainful employment.

U.S. Department of
Education TRIO Student
Support Services (SSS)

The purpose of the SSS Program is to increase the number of
disadvantaged, low-income college students, first-generation
college students, and college students with disabilities who
complete a program of study at the postsecondary level.

Community Foundation
For McHenry County

MCC submitted an initial application under the transformational
grant program to help adults with barriers to employment

Amount
Requested

Status

Expected
Notification

$75,000

Pending

April

$1.2 million

Pending

May

$75,000

Pending

May
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Amount
Requested

Status

Expected
Notification

Estimated
Amount

Status

Submission
Date

complete career training in manufacturing, health care, or
information technology. Full applications (if selected) are due in
April, with final funding decisions in May.

APPLICATIONS IN DEVELOPMENT
Funding Source

Brief Description

Blooming Prairie
Foundation

To support programmatic efforts sponsored by the Center for
Agrarian Learning. The Blooming Prairie Foundation works
to further the health of people, the planet and the cooperative
business model by supporting development, research,
and educational efforts in the organic industry and the cooperative
community.

$10,000

In
Development

March 1

Chicago Community
Trust – Food:Land:
Opportunity Initiative

To provide renewed operational support for the Center for
Agrarian Learning. Food:Land:Opportunity is a multi-year initiative
that aims to create a resilient local food economy that protects
and conserves land and other natural resources while promoting
market innovation and building wealth and assets in the Chicago
region’s communities.

$200,000

In
Development

March 4

Technology and
Manufacturing
Association (TMA)

TMA, a nonprofit trade association serving smaller manufacturing
companies in Illinois, formed the Education Foundation to increase
awareness of manufacturing careers, promote manufacturing
careers and encourage manufacturing technology training.

TBD

In
Development

TBD

APPLICATIONS DENIED: None
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Ongoing Initiatives
Green Campus:
• The Re-Use It Corner in the Sustainability Center offered free binders and supplies for five days
in January and two days in February. Over 250 binders and other supplies found new homes
with students and staff over the course of the seven days, saving over $1,000.00. The
Sustainability Center is grateful for those staff that donated the binders for students to use. The
Re-Use-It Corner in the Sustainability Center continues to accept unwanted/surplus office
supplies to be recycled or repurposed. A list of available items is posted weekly in the eNewsletter. The Sustainability Center is grateful for the assistance of Student Assistant, Louis
Rafti, for keeping the inventory and tracking savings.
• The Sustainability Office fielded 27 calls from the public for assistance with sustainability related
items, recycling and properly disposing of various items for the months of January 2020.
• Student Environmental Action Club Updates:
o The student club hosted the McHenry County chapter of the Citizens Climate Lobby (CCL) for
an informational table in the Commons on January 28, 2020. Chapter members, Rick and
Lois Johnson, met with students and explained the CCL approach to bipartisan climate
change legislation.
o For the spring 2020 semester, the club is currently meeting at 2 p.m., on Thursdays in the
Sustainability Center, Room C-122. Upcoming events and announcements can also be found
via the two social media sites on Instagram (@mccsustainability) and Facebook
(www.facebook.com/mccseac).
Green Curriculum:
• The Sustainability Center will offer a session as part of the Non-Credit Premier Day on Saturday,
April 18, 2020, highlighting the 2020 Green Guide Recycling Directory and the latest information
on recycling locally and globally. In addition, the Sustainability Center will be providing a zero
waste breakfast for the attendees of Premier Day to educate on composting and highlight the
College’s composting program.
Green Community:
• The 2020 Green Screen Film Series kicked off on January 27, 2020, with a showing of Rancher,
Farmer, Fisherman – a documentary of three heartland conservation heroes who are feeding the
world while stewarding the land and water. This event was co-sponsored by the MCC
Sustainability Center and the Environmental Defenders of McHenry County.
• Work has begun on the 2020 Green Guide Recycling Directory. This year’s edition will have
recycling information for fifteen categories of hard-to-recycle items with special emphasis on
“tanglers”. These are items that cause sorting issues and should not be recycled curbside yet
often are mistaken for recyclables.
• Representatives from all the Zagster bike station locations (including MCC) met on January 30,
2020, at the McHenry County Visitor’s Bureau in Huntley, IL. The group discussed the upcoming
season, marketing ideas and possible location changes and additions. Bikes will come out of
“hibernation” the first week in April 2020.

