Summary

McHenry County College requests bids from companies to Supply & Install Glass Partitions in Room A247

Date Issued: October 20, 2017

Service Requested: Supply & Install Glass Partitions in Room A247
IFB Closing Date/Time: October 31, 2017-800 A.M.

IFB Contact: Jennifer Jones, Director for Business Services

JJONES@MCHENRY.EDU

Proposals must be sealed and delivered to the attention of Jennifer Jones, Director for Business Services, McHenry
County College, 8900 US Highway 14, Crystal Lake, IL 60012 on or before October 31, 2017, 8:00A.M.CST.

All late proposals will be rejected.

All proposals must be signed by a duly authorized representative of the firm.

All unsigned proposals will be automatically rejected.

SPECIAL NOTE: This Request for Proposal (IFB) does not obligate McHenry County College (MCC) or its Board
of Trustees to award a contract or complete the proposed project, and each reserves the right to cancel this IFB if it is
considered to be in its best interest. Proposals must be clear and concise. Proposals that are difficult to follow or that
do not conform to the IFB format or binding specifications, may be rejected. Responding vendors must include the
required information called for in this IFB. MCC reserves the right to reject a proposal if required information is not
provided or is not organized as directed. MCC also reserves the right to change the evaluation criteria or any other
provision in this IFB by posting notice of the change(s) on MCC’s IFB website, www.mchenry.edu/bid. For this IFB,
posting on the captioned website above constitutes written notification to each vendor. Vendors should check the site
daily and are expected to review information on the site carefully before submitting a final proposal.

McHenry County College administration will evaluate all proposals. A recommendation to enter into an agreement
with the successful bidder will be presented to the Board of Trustees at the November 16, 2017 board meeting.

We appreciate your interest in McHenry County College and look forward to your response.


http://www.mchenry.edu/bid.

McHenry
County College

REQUEST FOR PROPOSAL

Supply & Install Glass Partitions in Room A247

IFB10312017

Issue Date: October 20, 2017

Bid Due/Opening Date: October 31, 2017 — 8:00AM

McHenry County College

8900 US Highway 14

Crystal Lake, Illinois 60012-2761
Telephone: (815) 455-3700
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1.0 GENERAL REQUIREMENTS

11

12

1.3

Introduction:  McHenry County College (hereinafter “MCC”) is inviting responsible Vendors
(hereinafter “Bidder” or “Contractor”) to submit proposals to Supply & Install Glass Partitions in
Room A247. A more complete description of the supplies and/or services sought is provided in the “Bid
Specifications”. If you are interested and able to meet these requirements, we would appreciate and
welcome a bid. This IFB will set forth any evaluation criteria to be used in determining product or service
acceptability. It may require the submission of bid samples, descriptive literature, technical data,
references, licenses, or other information or material.

Unsolicited bid samples or descriptive literature however, are submitted at the vendor’s risk, may not be
examined or tested, will not be deemed to vary any of the provisions of the IFB, and may not be utilized
by the vendor to contest a decision or understanding with MCC.

Background: McHenry County College (MCC) is a community college offering pre-baccalaureate
programs for students planning to transfer to a four-year university, occupational education leading
directly to employment, adult education and literacy programs, work force and workplace development
services, and support services to help students succeed. McHenry County College serves one of the
fastest growing counties in lllinois. MCC is located forty-five miles northwest of downtown Chicago,
the college is committed to providing high quality, need-based educational and training opportunities to
adult residents of Community College District 528. Nearly 250,000 residents live within the MCC district
boundaries. The campus is located at 8900 U.S. Highway 14, Crystal Lake, IL 60012. Also part of this
college is the Shah Center, a corporate training and business development center that was remodeled from
a former hotel in 2005 approximately six miles northeast of MCC in the town of McHenry, Illinois.

Contact Information: The contact, identified below, is the sole point of contact regarding the IFB from
the date of issuance until selection of the successful vendor.

Jennifer Jones

Director of Business Support Services
McHenry County College

8900 US Highway 14

Building A, Room 246

Crystal Lake, IL 60012

Email: jjones@mchenry.edu

1.4 Contract Terms: The successful Contractor(s) agree to execute a formal written contract with

1.5

McHenry County College subject to any modifications as may be required by MCC. Bids shall
identify the individuals having authority to contractually bind the Contractor. It shall also name the
person to be contacted both during the period of evaluation of bids and execution. This information
is to include the name, title, address, telephone, fax number, and email address of this individual.

Minimum Bidder Qualifications: The following minimum qualifications must be met by each bidder:
a. The Bidder shall have had a minimum of three (3) years, previous experience and possess manpower

and equipment, financial resources, and an organization as herein specified to perform the type,
magnitude, and quality of work specified.
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1.6 Inspection of Premises: Bidders are invited to inspect the project site completely prior to
submitting bids in order to determine all requirements associated with the contract. Failure to inspect
adequately shall not relieve the Contractor from the necessity of furnishing and installing, without
additional cost to MCC, any materials and equipment or performing any labor that may be required
to carry out the intent of the contract.

1.7 Key Event Dates: The following dates are set forth for informational and planning purposes; however,
MCC reserves the right to change the dates.

MCC Issues IFB listed at
www.mchenry.edu/bid

Supply & Install Glass Partition in
Room A247 October 20, 2017

Site Inspection 8:00am — 3:00pm -- Todd Wheeland, 815-455-8564
Last day for vendors questions via October 25, 2017

email jjones@mchenry.edu

Response to vendor questions October 26, 2017
addendum at www.mchenry.edu/bid
Bid Due Dates October 31, 2017, 8:00am

McHenry County College

Attn: Jennifer Jones, Director of Business Services
8900 US Highway 14

Building A, Room 248

Crystal Lake, IL 60012

Bid Opening Date - Please note if
you are bring your bid on October
31 and are staying for the bid
opening, please go direction to room

A217 instead of A248. October 31, 2017, 8:00am - Bldg A, Room #217
Recommendation to Board of

Trustees November 16, 2017

Contract Start Date TBD

Project Manager Contact Todd Wheeland - 815-455-8564
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2.0 BID SUBMISSION

2.1

2.2

2.3

24

2.5

2.6

2.7

Examination of Solicitation Documents and Explanation to Bidders. Bidders are responsible for
examining the solicitation documents and any addenda issued to become informed as to all conditions
that might in any way affect the cost or performance of any work. Failure to do so will be at the sole risk
of the bidder. Should the bidder find discrepancies in or omissions from the solicitation documents, or
should their intent or meaning appear unclear or ambiguous, or should any other question arise relative
to the solicitation documents, the bidder shall promptly notify the Director of Business Services via email.
The bidder making such request will be solely responsible for its timely receipt by the Director of
Business Services. Replies to such notices may be made in the form of an addendum to the solicitation.

Submission: The submission of a response shall be prima facie evidence that the vendor has full
knowledge of the scope and nature of the project requirements. Faxed Bids ARE NOT acceptable.

Interpretation or Representations. MCC assumes no responsibility for any interpretation or
representations made by any of its officers or agents unless interpretations or representations are
incorporated into a formal written addendum to the solicitation.

IFB Questions and Clarifications: Questions and requests for clarification are only accepted via e-
mail. Official answers to questions will be provided via addendum.

Addendum: The only method by which any requirement of this solicitation may be modified is by written
addendum. MCC is not responsible if a vendor does not receive the proposal revision in time to include
the information with the proposal submission. Any addendum will be posted to MCC’s website at
www.mchenry.edu/bid. The addendum shall be acknowledged by signature and included in your bid
submission.

Bid Preparation Costs. The costs for developing and delivering responses to this IFB are entirely the
responsibility of the bidder. The College is not liable for any expense incurred by the bidder in the
preparation and presentation of their bid or any other costs incurred by the bidder prior to execution of a
Purchase Order or Contract.

Cancellation of IFB: If the Director of Business Services determines that it is in MCC’s best interest,
he/she reserves the right to do any of the following

o Cancel this IFB
o Modify this IFB in writing as needed
o Reject any or all proposals received in bid to this IFB.
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2.8 Accuracy/ Withdrawal of Proposals Prior to Bid Opening: Bids may be withdrawn in writing any
time prior to the opening hour. However, no proposal may be withdrawn for a period of sixty (60) days
subsequent to the opening of the Bid without the prior written approval of the Director of Business
Services of McHenry County College.

2.9 Taxes: MCC is exempt from all federal excise, state and local taxes unless otherwise stated in this
document. In the event taxes are imposed on the services purchased, MCC will not be responsible for
payment of the taxes. The vendor shall absorb the taxes entirely. Upon request, MCC’s Tax Exemption
Certificate will be furnished.

2.10 Evaluation: In evaluating the bids submitted, MCC will apply the “Best Value” standard in selecting
the vendor to be awarded a contract for this project. Purchase price is not the only criteria that will be
used in the evaluation process. Any award resulting from this bid will be made to the vendor(s) whose
offer conforms to the bid and it is determined to be the most advantageous, or “best value” to MCC, in
the sole judgment of MCC. The selection process will include, but not be limited to, the following
considerations:

1. The quality and range of products and services the firm proposes to provide.

The ability to provide product and service in an expedient and efficient manner.

The firm’s overall experience, reputation, expertise, stability, and financial responsibility.

The experience and qualifications of the staff that will be assigned to service MCC’s account.

The provider’s ability to assist MCC in meeting the overall goals of bid.

The bidder’s past relationship with MCC, if any.

Any other relevant factor that a business entity would consider in selecting a vendor.

Nook~wh

2.11 Award of Contract: MCC reserves the right to reject any or all prices or bids submitted, waive
irregularities, and to accept that bid which is considered to be in the best interest of the College. Any
such decision shall be considered final and not subject to recourse. Unless we are advised to the contrary,
it is understood that the bid has been submitted in strict accordance with specifications. Any exceptions
and explanations regarding the items listed should be delivered with the bid. Submit complete
specifications for any substitute offered.

The successful bidder(s) will be notified within three business days by e-mail or telephone of their award
of contract following the Board of Trustees meeting. The vendor may not assign, sell, or otherwise
transfer its interest in the contract award or any part thereof without written permission from MCC. There
are three projects to be bid separately and the bid may be awarded to more than one vendor. We reserve
the right to make moderate quantity alterations to conform to budget limitations.
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3.0 INSTRUCTION TO BIDDERS

Read the following instructions carefully before submitting any bid. Failure to follow these instructions and the
rules may result in the rejection of your bid. MCC reserves the right to reject any and all bids, to waive minor or
immaterial irregularities, informalities or technicalities, to advertise for new bids, or to request confirmation or
clarification from any bidder regarding a bid.

3.1

3.2

3.3

3.4

Bid Format and Content: In order for MCC to evaluate bids fairly and completely, bidders must follow
the format set forth herein and must provide all of the information requested. All items identified in the
following list must be addressed as concisely as possible in order for a bid to be considered complete.
Failure to conform to the stated requirements may necessitate rejection of the bid.

1.  Cover Letter. The cover letter must confirm that the bidder understands all the terms and
conditions contained in this IFB and will comply with all the provisions of this IFB. Further,
that should the contract be awarded to your company, you would be prepared to begin services
upon contract approval from MCC. The cover letter must include the full contact information of
the person(s) MCC shall contact regarding the bid. A bidder representative authorized to make
contractual obligations must sign the cover letter. The letter must also state whether or not
subcontractors will be used.

2.  Experience & Operational Plan. Bidders must describe their capabilities to provide the services
requested in this IFB by providing the following:

. A description of Bidder’s experience in Supplying & Installing Glass Partitions.
. Staffing and operational plan for this contract, including use of any subcontractors and
description of equipment to be used.

3. Pricing. Bidder shall submit on the bid submission form, prices for each item listed for the Supply
& Installation of Glass Partitions.

Packaging of Response: Please submit (1) original and (1) hard copy of the bid, along with a copy on
flash drive. The bid documents, must be submitted by mail, hand delivery, overnight carrier or certified
mail in a package sealed and labeled showing the following information on the outside:

. Bidder's complete name and address
. Solicitation Number

. Bid Due Date and Time

. Bid for Glass Installation

. Sealed Bid

Late Bids. Regardless of cause, late bids will not be accepted and will automatically be disqualified
from further consideration. It shall be the bidder’s sole risk to assure delivery at the designated office
by the designated time. Late bids will not be opened and may be returned to the bidder at the expense of
the bidder or destroyed if requested.

Bidder’s Signature. The bid submission form must be signed in ink by an individual authorized to
legally bind the business submitting the bid. The bidder’s signature on a bid in response to this IFB
guarantees that the offer has been established without collusion and without effort to preclude MCC from
obtaining the best possible supply or service.
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3.5 Bid Opening: MCC will open all bids that are submitted in a proper and timely manner, and will record
the names and other information specified by law and rule. All bids become the property of MCC and
will not be returned except in the case of a late bid. Winning bidder will be listed on our website after
the board of trustee’s meeting.

3.6 Responders’ Costs: The cost of developing a bid for this IFB belongs solely to the bidder and may not
be charged to MCC.
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4.0 GENERAL TERMS AND CONDITIONS

4.1

4.2

4.3

4.4

4.5

4.6

4.7

4.8

4.9

Applicability: These general terms and conditions will be observed in preparing the proposal to be
submitted.

Purchase: After notice of the award, purchase will be put into effect by means of purchase orders or
suitable contract documents executed by the Director of Business Services.

Right to Cancel: MCC may cancel contracts resulting from this IFB at any time for a breach of any
contractual obligation by providing the contractor with thirty-calendar day's written notice of such
cancellation. Should MCC exercise its right to cancel, such cancellation shall become effective on the
date as specified in the notice to cancel.

Proprietary Information: Bidder should be aware that the contents of all submitted bids are subject to
public review and will be subject to the Illinois Freedom of Information Act. All information submitted
with your bid will be considered public information unless bidder identifies all proprietary information
in the proposal by clearly marking on the top of each page so considered, “Proprietary Information.” The
lllinois Attorney General shall make a final determination of what constitutes proprietary information or
trade secrets. While MCC will endeavor to maintain all submitted information deemed proprietary within
MCC, MCC will not be liable for the release of such information.

Negotiation: MCC reserves the right to negotiate all elements, which comprise the bidder’s proposal to
ensure the best possible consideration, be afforded to all concerned. MCC further reserves the right to
waive any and all minor irregularities in the proposal, waive any defect, and/or reject any and all
proposals, and to seek new proposals when such an action would be deemed in the best interest of MCC.

Retention of Documentation: All bid materials and supporting documentation that is submitted in
response to this proposal becomes the permanent property of MCC.

Insurance Requirements: If fabrication, construction, installation, service or other work is specified to
be conducted on MCC’s premises, supplier shall maintain in force during the period of such work the
following coverage’s: (a) worker’s compensation, as required by the laws of the State of Illinois; (b)
commercial general liability for bodily injury and/or property damage in an amount of not less than
$1,000,000 single limit, per occurrence; (c) automobile liability for bodily injury and/or property damage
in an amount of not less than $1,000,000 single limit, per occurrence. The successful bidder shall provide
a certificate of insurance naming McHenry County College as additional insured.

Performance and Payment Bond: For every project greater than Fifty Thousand Dollars ($50,000),
Contractor shall procure a performance and payment bond for the full amount of the contract price. Prior
to commencement of any work on the Project, Contractor shall submit insurance and bonds. Any
provisions contained within the bonds creating a condition precedent for Owner, or abrogating Owner’s
rights or remedies otherwise available in contract or law, are void.

Department of Employment Security Law: By entering into this contract, Vendor agrees to either (1)
link its employment vacancies with the IllinoisJobsLink.com System or successor system, or (2) provide
an online link to its employment vacancies so that this link is accessible through the web page of the
lllinoisJobLink.com System or successor system, as required by Illinois Public Act 098-0107 (20 ILCS
1005/1005-47). NOTE: Vendors who are parties to a collective bargaining agreement with a bona fide
labor organization for the performance of construction or construction-related services are exempt from
this requirement.
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4.10 Prevailing Wage Law: Contractor shall pay prevailing wages, and shall make, keep and file certified
payroll, and shall comply with all requirements of the Prevailing Wage Act, 820 ILCS 130/0.01 et seq.

4.11 Non-Discrimination:  The successful bidder will comply with all Federal and State
requirements concerning fair employment, employment of the handicapped, and the treatment of
all employees, and will not discriminate between or among them by reason of race, color, age,
religion, sex, national origin, or physical handicap.

4.12 Sexual Harassment: An amendment to the Illinois Human Rights Act requires eligible bidders
for State contracts to implement detailed and specific sexual harassment policies. Every party
bidding for and/or obtaining a public contract is required to have written sexual harassment policies
that must include, at a minimum, a statement that sexual harassment is illegal; the definition of
sexual harassment under State law; a description of sexual harassment (utilizing examples); the
party’s internal complaint process including penalties, the legal recourse, investigative and
complaint process available through the Illinois Human Rights Department and the Commission
(including directions on how to contact the Department and Commission); and the applicability of
protection against as provided by the Human Rights Act.

4.13 Governmental Restrictions: In the event any Governmental restrictions may be imposed
which would necessitate alteration of the material, quality, workmanship or performance of any
item offered on this bid prior to delivery, it shall be the responsibility of the successful bidder to
notify the Purchasing Office at once, indicating in writing the specific regulation which requires
such alterations. McHenry County College reserves the right to accept any such alteration,
including any price adjustments occasioned thereby, or to cancel the contract.

4.14 Award, Payment, and Assignment: Award will be made to the responsive and responsible
bidder whose bid is most economical according to criteria designated in the solicitation.
Acceptance is to be confirmed by purchase order issued by or on part of McHenry County College,
including shipping and billing instructions. McHenry County College is responsible for all
payments. Neither the contract nor payments due may be assigned except with prior written
approval from the Vice President for Finance, McHenry County College.

4.15 Indemnification: The Contractor shall protect, indemnify and hold MCC harmless against any liability
claims and costs for injury to or death of any person or persons and for loss or damage to any property
occurring in connection with or in any incident to or arising out of occupancy, use, service, operations or
performance of work in connection with the contract, resulting in whole or in part from the negligent acts
or omissions of the Contractor.

4.16 Substitutes to Specifications: Consideration will be given to alternatives if they are a standard
manufactured item as evidenced by literature and specifications enclosed with this bid document. A
demonstration may be requested. Submit complete specifications for any substitute offered. Your bid
should be made on the Bid Submission Form (Attachment A), and any explanation regarding your bid
should be attached. A complete disqualification could result without these reference materials attached.
Indicate warranty specifications that apply to the items included in your bid.

4.17 Compliance with Law: Contractor will comply with all valid federal, state and local laws and all
ordinances and regulations applicable to the manufacture, sale delivery and labeling of the goods ordered
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and in the performance of any work pursuant hereto. Contractor also certifies that the merchandise
supplied meets both Illinois Life Safety Code and OSHA regulations.

4.18 Recycled Materials: McHenry County College is required to purchase products incorporating recycled
materials whenever technically and economically feasible. Contractors are encouraged to offer products
with recycled content which meet specifications conforming to Illinois State Statute 415 ILCS 20/3.1
pertaining to public community colleges.

4.19 Disclosure: Contractors shall note any and all relationships that might be a conflict of interest and
include such information with the bid.

4.20 Terms of Payment: MCC operates under terms of payment for work completed and product delivered
within Net 30 days from date of invoice. All payments of invoices need to be approved on a monthly
basis. In no case will MCC agree to late fees prior to 60 days before payment is received, this is based
on State Statutes for State funded entities.
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5.0 BID SPECIFICATIONS

McHenry County College is inviting responsible Contractors to submit bids to Supply & Install Glass Partitions in
Room A247. The successful bidder shall supply all materials and perform all labor necessary to complete the project
based on the information and drawing provided below.

Room A247 at McHenry County College is to have some renovations done to its interior layout. The sketch
drawing shows the interior layout of the space with the addition of heavy glass (1/2”) partition walls creating
two collaboration spaces and one rear partition wall. The heavy glass wall sections are denoted in blue
highlight.

Collaboration room 1 is 12°6” wide and 24’ long. It has two full glass entry doors, 3/0, with brushed chrome
“U” shaped door hardware. Both doors to swing in and out.

Collaboration room 2 is approximately 12°6” wide x 11°6” long. This room has a single full glass entry
door, 3/0, with brushed chrome “U” shaped door hardware and swings in and out.

In the rear of the room is an 18’ long x 9’ tall glass partition wall. This glass wall will mount into existing
wall framing on one end and into a steel column that is currently wrapped in drywall on the other end.

The floor is carpet on top of concrete.

The ceiling is acoustical drop with 42” of space between the drop tiles and the metal roof deck.

Structural framing will need to be added to the plenum area above the ceiling to support to upper glass
mounting channels. This pricing should be noted as a separate cost item in the bid. If your company does

not do this type of carpentry work please note that along with your bid pricing.

Pricing is requested for the supply and installation of the heavy glass walls, doors and hardware associated
with them.
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6.0 ATTACHMENTS
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ATTACHMENT Al
BID SUBMISSION FORM

Bid Submitted By and Authorized Signature: The individual's signature below constitutes that the person is
an officer of the company who is authorized to contractually obligate the company listed below. They further
constitute that they have read and agree to all instructions and specifications listed in this bid document unless
otherwise marked and listed in the "exception to bid" section.

Bid Submitted by:

Signature:
Title:
(1 The Owner/ [0 Member of the [1 Officer of the [1Member of the
Sole Proprietor  Partnership Corporation Joint Venture
[ WBE [1 SBE [l MBE [J VBE
Company:
Address:

Email Address:

Telephone:

Fax:

Date:

Contact Person:

FEIN:
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ATTACHMENT A2
BID SUBMISSION FORM

Contractor shall supply all materials and perform all labor necessary to complete the project based
on the bid specs.

Bid Amount $

The signature below certifies that the entire bid document is in order and that all instructions, specifications,
rules and regulations as stipulated by the McHenry County College will be adhered to and complied with.

Company Name:

Authorized Signature: Date:
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ATTACHMENT B - CONTRACTOR CERTIFICATION
Illinois Revised Stature 1987
Chapter 38, Sections 33E-3 and 33E-4

The undersigned hereby certifies that it is not barred from bidding on this contract as a result of violation of
either Section 33E-3 (bid rigging) or 33E-4 (bid rotating) of the Illinois Revised Statutes 1987, Chapter 38.

Under penalty of perjury, the undersigned Contractor certifies that this bid has not been arrived at collusively
or otherwise in violation of Federal or Illinois antitrust laws.

Company Name

By *

Address

City/State/ZIP

* Must be actual signature in ink of a representative of Contractor authorized to legally commit the Contractor.

Section 33E-5(b) pertains to disclosure of information related to the terms of a bid and any bidder's
responsiveness to a request for bids. Specifically, district officials or employees must not knowingly open a
sealed bid at a time or place other than as specified by the district. Also, any official who knowingly discloses
any information related to the terms of a sealed bid or any bidder's responsiveness to the request for bids
commits a class 3 felony. This section does allow, however, that no violation occurs if any disclosure made to
an interested person also is made generally available to the public. CONSEQUENTLY, COLLEGES
SHOULD BE CAUTIOUS NOT TO DISCLOSE ANY INFORMATION THAT IS NOT RELEASED
TO THE PUBLIC.

Section 33E-6 contains several provisions potentially impacting College purchasing procedures.
SPECIFICALLY, A PERSON COMMITS A CLASS 4 FELONY WHEN INFORMATION
CONCERNING THE SPECIFICATIONS OF A CONTRACT IS KNOWINGLY CONVEYED TO A
BIDDER OR PROSPECTIVE BIDDER OTHER THAN THROUGH THE BID INVITATION, PRE-
BID CONFERENCE, OR CONTRACT SOLICITATION PROCEDURE. Thus, once a IFB for a
particular contract is released, MCC cannot respond to individual inquiries from bidders. Likewise, no
information may be volunteered concerning potential Subcontractors if the contract involves subcontracting
work.
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ATTACHMENT C

CERTIFICATE OF COMPLIANCE WITH THE ILLINOIS PREVAILING WAGE LAW
Every eligible bidder and contractor/vendor shall comply with the employment section of Public Contracts
provision of the Prevailing Wage Act, 820 ILCS 130/1, as amended.

McHenry County College District 528

8900 U.S. Highway 14
Crystal Lake, IL 60012

INSTRUCTIONS TO BIDDERS AND GENERAL CONDITIONS
Certificate of Compliance with the lllinois Prevailing Wage Law

This letter is to certify that

(name of company)

is in compliance with Section 39A9 of Chapter 48 of the lllinois Revised Statutes and all amendments
pertaining to the payment of prevailing wages as established by the department of labor, to all laborers,
workers, and mechanics performing work under this agreement/contract.

Company street address

City

County

State Zip

Contact name

contact phone

Sworn and subscribed to me on this

appointed in

day of , 20 ; before me, notary public

County for the state of Illinois.

Signature of Notary

printed name

Seal

Commission expiration date

city of residence county of residence
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ATTACHMENT D
OSHA HAZARDOUS COMMUNICATION STANDARD
To Contractor:

The Occupational Safety & Health Administration (OSHA) Hazardous Communication Standard
(29 CFR 1910.1200) states that contractors/suppliers must be informed of the hazardous chemicals
their employees may be exposed to while performing their work and any appropriate protective
measures. In order to comply with this requirement, McHenry County College has developed a list
of all the hazardous chemicals known to be present in our facility. A Material Safety Data Sheet
(MSDS/SDS) is also on file for each of these chemicals and/or hazardous substances. This
information is available to you and to your employees upon request.

In order to protect the safety and health of our own employees as well as the employees of
contractors/suppliers, contractor/suppliers must maintain and provide, upon request, an
MSDS/SDS on any hazardous chemical(s) or material(s) which they bring to the facility. Failure
to maintain an MSDS/SDS and provide this information in a timely manner will result in the
removal of the contractor/supplier from the premises.

Each employer is also responsible for notifying any subcontractor they employ regarding the

requirements of OSHA’s Hazard Communication Standard and other provisions described in this
letter.
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ATTACHMENT E - EXCEPTIONS TO BID

(PLEASE LIST BELOW, ATTACH SHEETS IF NECESSARY): Any exceptions, variations, or
clarifications to the Specifications must be set forth on this form and included with the Bid Proposal Form.
These exceptions must be spelled out in detail, numbered, and make reference to exact page number for
easy comparison.

Failure of the bidder to note on this form any and all exceptions to any portion of the specifications, means
that the bidder must meet or exceed in all respects any and all specifications not so noted.

Failure to denote exceptions in the above manner may be cause for rejection of the entire bid.
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ATTACHMENT F - REFERRAL LIST

List four companies, schools preferred, to whom your company has sold and installed comparable products
within the last three years:

1. NAME:
ADDRESS:

PHONE:

2. NAME:
ADDRESS:

PHONE:

3. NAME:
ADDRESS:

PHONE:

4, NAME:
ADDRESS:

PHONE:
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ATTACHMENT G - W9 FORM

(new vendors only)

e =9

Request for Taxpayer Give Form to the
Fo a2y Identification Number and Certification T e

Imtamal Revanus Sardos

Nama (a5 Shown on your INoom<a . )

Businass name/tlsragandad bty name, i diferent from abo

Chack appropriais bo for tedenl -t

[ othar s nstnuctions; =

chassfication feqursdy [ ] movidunbecko proprigior ] CCorporation. [ = Corporation

[ umiiad iabity comparry. Enter e tax dassioation [C=C corponation, S-E corporation, F=partranship) =

O Portnamrap [ Trusticstma
[] Evampt parpaa

Pririt or type
Ses Specific Instructions on pags 2,

Acdress jnumibar, streat, and apt. or sube no.) = narma and

City, simia, and AIF coda

List acoourt rambens) hans fophiona)
Taxpayer Identification Number (TIN)
[Emter your TIN Ini the epproprists Do The TIN provided must match the neme given on the “Neme” ine | Sooclal sacurity numbar
1o awold backup withholding. For Individuats, this Is your soclal security number (SSH). However, Tor &
resident alien, sole propristor, or dl antity, see the Pert | Instuctions on page 3. For other - -
antities, It Is your empioyer identiication number (EIN). If you do not iave & number, sea How o gat
TIN on pege 3.
Hote. It the ccount ks In more than one name, ses Me chart on page 4 for guidslines on whose yar bdantiicatk
number to enter.

Al Certification

Ungder panaities of perjury, | certity that:

1. The number shown con this form s my comect tExpayer Identication number {or | am welling Tor 3 number to be |ssued to me), and

2. 1am not subject o backup withhoiding becauses {5) | Bm exampt from backup withioiding, or {b] | have not besn notified by e intamal Revenue
Sanvice [IAS) that | am suibject to backup withicdding as 3 rasult of & fallure to raport all Interest or dvidends, of (c) the IAS has notiled me that | am

o konger subject to backup withholkding, and
4. 18m & LLS. citizan or othar LLS. person (defined Deiow).

Cartification Instructions. You must croes cut tem 2 above If you have baen notified by the IRS that you ere curmantty
pecausa you have falled to report &l Interest and dWidends on your tex retum. For resl estate transactions,
Interest paid, ecquistion or abandonment of securad proparty, canceliation of debt, contrioutions to an Indvidusal

subject
Itam 2 does not Bpply. For
retirament t {IRAY, Bnd

BATANGEMEN
generally, payments offer then Interest and dividands, you are not required to sign the cestification, but you must provide your comect TIN. See tha

Instructions on pege 4.
Sign Signaturs of
Here | us pemon® Duta &

General Instructions

Section references are to the Intemal Revenue Code uniess otharsisa
moted.

Purpose of Form

A parson whao Is required o fie an information retum with the IRS must
obtain your comect tExpayer kenfficaion numier (TIN) i report, for
axampia, Income pald to you, real estate transactions,
you pald, acquisifion or sbandonment of secured property, cancellstion
of gabt, or contributions you mede to an IRA

Use Form W-B only f you are & LS. person (Including a resident
allen), to provics your comect TIN o the pearson regquesting It ftha
requestar) and, when eppllcabla, too

1. Ceritty Mat e TIM you ars giving |s comact {or you am walting for &
number to be ksued),

2. Cerftty hat you &re not subject to backup witiholding, or
. backup withhoiding If you ars & U.S. exsmpt
payae. I applicable, you are aiso certifying that as a .S, parson, your
aliocable share of any partnership Incoms from a U.S. trade or businass
I not subject to the withholding tax on foreign partners’ share of
afactvaly connactsd NCome.

Mote. If 3 requester gives you & fonm other than Form W-8 o request
your TIN, you must use the requester’s form I It Is substantialy similar
to this Fomm W-gL

Definition of & ULS. person. For federal tex pUrposss, you ans
comsidensd a LS. person If you ere:

= An Indivioual who ks 8 UL.S. citizen or U.S. resident allen,

= A partnership, corparation, company, of ssociaton craated or
organtzad in the United States or undar the |zws of the United States,

= An astats jother then & forskgn estats], or
= A domestic trust {2s defined In Reguitions section 301.7707-T).
Special rules for partnerships. Partnerships that conduct a trads or
business In the United States are generally raguined to pay & wihnolking
tax on any Torsign parners’ share of Income from such business.
Furiner, In certain cases where 8 Form W-2 has not baen raceived, 3
partnership s required to presume that & parner |3 & fonign parson,
&nd pay the withinoiding tax. Thersfors, If you are a LS. person that I a
pariner In a partnership conducting & trade or business In the Uinitad
States, provide Form W-8 to the partnership to estabilsh your LS.
status end evold withiciding on your shars of permership Income.

Ca. Mo 10231
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